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Accreditations

Jefferson State Community College is accredited by the Southern Association of Colleges and Schools Commission on Colleges
to award the Associate in Arts, Associate in Science, and Associate of Applied Science degrees. Contact the Southern
Association of Colleges and Schools Commission on Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call
404-679-4500 for questions about the accreditation of Jefferson State Community College.

The Nursing Program is accredited by the Accreditation Commission for Education in Nursing, Inc.,
3343 Peachtree Road NE, Suite 850, Atlanta, GA 30326; Telephone number 404/975-5000, FAX 404/975-5020
www.acenursing.org.

The Child Development Program is accredited by the National Association for the Education of Young Children.

The Clinical Laboratory Technology Program is accredited by the National Accrediting
Agency for Clinical Laboratory Sciences (NAACLS), 5600 N. River Rd. Suite 720 Rosemont, IL. 60018; Telephone number
773/714-8880, FAX 773/714-8886, www.naacls.org.

The Physical Therapist Assistant Program is accredited by the Commission on
Accreditation in Physical Therapy Education of the American Physical Therapy Association (CAPTE), 1111 North Fairfax
Street, Alexandria, Virginia 22314;telephone:(703) 706-3245; email: accreditation@apta.org; website www. capteonline.org

The Radiologic Technology Program is accredited by the Joint Review Committee
on Education in Radiologic Technology (JRCERT).

The Associate of Applied Science Degree in the Funeral Service Education Program at Jefferson State Community College is
accredited by the American Board of Funeral Service Education, (ABFSE),
3414 Ashland Avenue, Suite G, St. Joseph, Missouri 64506 (816) 233-3747. Web: www.abfse.org

The Culinary Apprenticeship, Foodservice/Culinary Management, and Baking/Pastry Program is accredited by The American
Culinary Federation Accrediting Commission.

The Construction Management Technology Option of the Construction and Building Science Technology Program is
accredited by the American Council for Construction Education (ACCE).

Jefferson State Community College is nationally accredited by the
Accreditation Council for Business Schools and Programs (ACBSP) for the offering
of the Associate Degrees in Accounting, Business Management, Banking and Finance Administration,
Office Administration Technology, and Business Transfer Programs.

The Veterinary Technology Program is accredited by the Committee on
Veterinary Technicians Education and Activities (CVTEA) of the American Veterinary Medical Association.

The Jefferson State Community College Emergency Medical Services Program is accredited by the Commission on
Accreditation of Allied Health Education Programs (www.caahep.org) upon the recommendation of the Committee on
Accreditation of Educational Programs for the Emergency Medical Services Professions (CoAEMSP). Commission on

Accreditation of Allied Health Education Programs 1361 Park Street, Clearwater, FL 33756,
727/210-2350 . www.caahep.org
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Jefferson State does not discriminate on the basis of race, color,
national origin, sex, disability, or age in its admissions, pro-
grams and services in compliance with Title VI and VII of the
Civil Rights Act of 1964, Section 504 of the Rehabilitation Act
of 1973, the Age Discrimination Act of 1975, and Title IX of
the Educational Amendments of 1972, and the Americans with
Disabilities Act of 1990.

Region 4 - Atlanta (Alabama, Florida, Georgia, Kentucky,
Mississippi, North Carolina, South Carolina, Tennessee)

Timothy Noonan, Regional Manager

Office for Civil Rights

U.S. Department of Health and Human Services
Sam Nunn Atlanta Federal Center, Suite 16T70
61 Forsyth Street, S.W.

Atlanta, GA 30303-8909

Voice Phone (800) 368-1019

FAX (404) 562-7881

TDD (800) 537-7697

Program and Catalog Changes

The contents of this catalog are for informational purposes
only and are not to be considered as a contract between a stu-
dent and Jefferson State.

Jefferson State reserves the right to change any provision listed
in this catalog without furnishing actual notice to individual
students. Information on any changes will be available in the
offices of the president and the vice president. Every attempt
will be made to advise students if any changes do occur. It is the
student’s responsibility to know and follow all requirements.

2017-2018 Calendar

Fall Semester 2017
JUNE 26 Registration Begins
August 14-17,21-24..cccerrnn. Registration Extended Hours
August 18 Classes Begin
September 4 Labor Day Holiday
September 7.......... Last Day to Withdraw with Partial Refund
November 10 Veterans’ Day Holiday
NoOVEMDBEF TT.rereeeveevevvrsesseenes Last Day to Receive Automatic W
November 20-22 Professional Development
November 23-24 Thanksgiving Holidays
DECEMDEN 9 eerssssesnnnnns Saturday Classes - Final Exams
December 11-15 Final Exams
December 18, 10:00 am Grades Due
December 22, 25-28 Christmas Holidays
Spring Semester 2018
October 23, 2017 ...ecceeeeeeeeeeeee e Registration Begins
January 1 New Year’s Holiday
January 2-4, 8-11 ccceeeeeeensnsrssssessnens Registration Extended Hours
January 5 Classes Begin
January 15... Martin Luther King, Jr./Robert E. Lee Holiday
January 25.......... Last Day to Withdraw with Partial Refund
March 26-31 Spring Holidays (No Classes)
April 2 Last Day to Receive Automatic W
April 28 Saturday Classes - Final Exams
April 30-May 4 Final Exams
May 4 Graduation Ceremony
May 7, 10:00 am Grades Due
May Mini-Term 2018
MarCh 12 ..o Registration Begins
May 9 May Mini - Term Classes Begin
May 16 May Mini - Term Final Exams
May 17, 10:00 @M .......ovvvvveveverrnrerrnnns May Mini - Term Grades Due
Summer Term 2018
MarCh 12 ..o Registration Begins
May 21-24, 29-30 Registration Extended Hours
May 23 Classes Begin
May 28 Memorial Day Holiday
U] TCN TR Last Day to Withdraw with Partial Refund
July 4 Independence Day Holiday
July 7 Last Day to Receive Automatic W
August 1-3 Final Exams
August 4 Saturday Classes - Final Exams
August 6, 10:00 am Grades Due
College Closed
September 4......cceveeeeiieeeee e Labor Day Holiday
November 10 Veterans’ Day Holiday
November 23-24 Thanksgiving Holidays
December 22, 25-28 Christmas Holidays
January 1 New Year’s Holiday
January 15....Martin Luther King, Jr./Robert E. Lee Holiday
March 29-31 Spring Holidays
May 28 Memorial Day Holiday
July 4 Independence Day Holiday
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Jefferson State Community College is a part of the Alabama
Community College System under the control of independent
Board of Trustees for the Alabama Community College System.

Governor Kay Ivey, President
Jimmy H. Baker, Chancellor

Mary Scott Hunter

State Board of Education
Ex-Officio Member

PO Box 18572
Huntsville, AL 35804
888-531-1312

Congressional District One

Al Thompson, 11T

801 Mixon Ave

Bay Minette, AL 36507-3856
(251) 604-6394

Congressional District Two

Ron Fantroy

73 Lark Salter Lane
Evergreen, AL 36401
(334) 427-3650

Congressional District Three

Susan Foy
423 Auburn Drive
Alexander City, AL 35010

Congressional District Four

J. Frank Caldwell

815 Hickory Trace Dr
Jasper, AL 35504
(205) 221-6159

Congressional District Five

Crystal Brown

1904 Weatherly Circle
Decatur, AL 35603
(256) 303-2020

Congressional District Six

Milton A. Davis, P.E.

706 Hampden Place Circle
Birmingham, AL 35242
(205) 802-2824

Congressional District Seven

Chuck Smith

1 Seminole Street
Demopolis, AL 36732
(251) 752-3351

Blake McAnally
Member-at-Large

2311 Galahad Drive SW
Decatur, AL 35603

Vision
The vision of Jefferson State Community College is to be rec-
ognized as the most effective community college in the state of

Alabama by providing individuals with knowledge and skills
needed to function in a technologically demanding society.

In a period of significant and rapid change, we intend to put
the learner’s needs first by being responsive and innovative, as
well as being a catalyst for lifelong learning through the use of
a variety of delivery systems.

Statement of Philosophy and
Purpose

Jefferson State Community College, as a comprehensive, pub-
lic, two-year, community college, exists to provide an educa-
tional environment in which the needs of the individual stu-
dent, the community, and other target audiences can be met.
Within this educational environment, Jefferson State endeavors
to make collegiate education accessible to all who seek it and in
a manner consistent with the vision, mission, goals, and objec-
tives of the Alabama Community College System.

The college is dedicated to offering programs and activities
which reflect those characteristics that help define an educated
person. These characteristics include a level of general educa-
tion that enables the individual to understand his or her culture
and environment; the development of skills in analysis, com-
munication, quantification, and synthesis necessary for further
growth as a lifelong learner and a productive member of so-
ciety; the identification of a system of personal values based
on accepted ethics that lead to civic and social responsibility;
and the attainment of skills that enhance the development of
leisure activities and a healthful lifestyle. These characteristics
are attained not only through organized courses and programs,
but also through the intellectual and social climate of the col-
lege and through a variety of social, cultural, civic and other
educational activities that are offered based on the needs of
the community.
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The following purposes stemming from this philosophy, are
stated by the college as commitments to fulfilling the overall
role of the institution:

The college is committed to providing accessible educational
and workforce development programs through which students
may obtain the skills and knowledge necessary to pursue their
life’s work and to become educated members of society. Stu-
dents may select an option from among:

e University parallel degree programs that prepare stu-
dents to transfer to a college or university as a junior.

e Carcer and professional degree programs that integrate
general and career-specific education and prepare stu-
dents for immediate employment.

e Certificate and non-credit certificate programs and
other learning opportunities that enable students to
acquire specific training to prepare for employment or
advancement in jobs requiring skilled employees.

e Dual enrollment programs that allow qualified high
school students to earn credits for a high school di-
ploma and/or a postsecondary degree.

e Distance learning programs and classes that promote
accessibility through new technologies.

The college is committed to providing the services and environ-
ment necessary to assist its students in achieving their educa-
tional goals and enhancing their social and physical develop-
ment. These include:

e Student academic, developmental, and support services
that assist all students in achieving their goals.

e Administrative services that support students, faculty,
and staff.

e An environment that is conducive to learning.

The college is committed to acting as a leader in building con-
nections beyond the campus and in fostering partnerships
which are inspired by common goals. In addition to offering
college facilities and resources to the community, the college
accepts the responsibility for providing:

e Activities that promote community, social and civic
well-being.

e Courses and other activities that promote economic
well-being and growth through workforce training and
retraining.

e Opportunities that expand cultural experiences.

o Financial resources to enhance existing and future col-
lege programs.

In all of these efforts Jefferson State is committed to providing:

e Maintenance of achievement standards consistent with
accredited collegiate institutions.

e A system of technical assessments and certifications
that meet the needs of business and industry.

e Accessible programs that are offered at reasonable
costs.

The establishment of partnerships with other schools,
universities, businesses, and the community at large.

Continual improvement through on-going evaluation
and advocacy of innovation in teaching and learning.

Jefferson State Community College 2017-2018
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General Information

History of the College

Jefferson State Junior College was established as one of twelve
junior colleges authorized by the State Legislature, Act 93, on
May 3, 1963. From the outset, Alabama’s two-year colleges
were designed to provide economic, geographic, and academic
access to all citizens. Jefferson State enrolled its first students in
September 1965, and patterned its early development to sup-
port the clearly articulated state-level goal of extending educa-
tional opportunities to the people of Alabama.

The college received initial accreditation by the Commission on
Colleges of the Southern Association of Colleges and Schools
on December 14, 1968. The college offered both traditional
university parallel programs and a range of career programs
that had grown out of responsiveness to identified community
and workforce needs. On February 23, 1989, the Alabama State
Board of Education gave recognition to the scope of programs
and services provided by the college by officially changing the
name from Jefferson State Junior College to Jefferson State
Community College.

The original campus, on 274 acres in northeast Jefferson Coun-
ty (Birmingham, Alabama) is comprised of thirteen buildings
that contain 500,000 square feet of classroom, office, and re-
lated space. Many buildings on the campus bear the names of
community benefactors (H. Y. and Ruby Carson, John B. Bet-
hune, Harvey DeRamus, and Eugene Fitzgerald), elected of-
ficials (James B. Allen, George C. Wallace, Lurleen B. Wallace
and Harold C. Martin), and former Jefferson State presidents
(Leroy Brown and George L. Layton), who were instrumental
in the early development of the college.

As the college’s academic offerings expanded and became more
comprehensive, the college saw a need to refine its programs
and engage in deep and candid introspections regarding its
mission, purposes, and unique place in the community and
in the Alabama Community College System. As a result the
college identified two critical community needs: (1) access for
Shelby and southern Jefferson Counties and (2) a well-trained
workforce.

The college addressed the first need by opening the Shelby Cen-
ter in January, 1993, in northern Shelby County. In June, 1996,
the center was designated a branch campus by the Alabama
Commission on Higher Education. The approximately 60-acre
Shelby-Hoover Campus now has three multi-purpose buildings
that contain a combined total of 211,000 square feet.

The college addressed the second need, a well-trained work-
force, by upgrading its career credit programs and investing
heavily in specialized training. To insure academic quality at
measurable national standards the college made a commitment

to pursue appropriate specialized accreditation for applicable
programs. See the list of current accreditations on page 1 of
this document. In addition to upgrading the college’s credit
programs, considerable resources have been devoted to special-
ized training initiatives. The college renovated an existing build-
ing to become a manufacturing center and established an ACT
Center, a WorkKeys Service Center, and a One-Stop Center for
the delivery of workforce training and related support services.

The official service area for the college was revised in 2003 to
include the western part of St. Clair County. Classes were of-
fered at the St. Clair Center — Moody (Moody, Alabama) for
the first time in Fall 2003. On April 22, 2004, the board ap-
proved another instructional site for St. Clair County in Pell
City, and the college offered classes at that location in Fall
2004. On August 22, 2004, the St. Clair Economic Develop-
ment Council deeded approximately 50 acres (located in Pell
City, Alabama) to the Alabama State Board of Education for
the benefit of Jefferson State Community College. With accep-
tance of the land, the board made a commitment to the con-
struction of a permanent instructional facility at that location.
The college offered classes in that facility, a three-story, 47,500
square foot building, in Fall 2006.

In 2007, the Alabama State Board of Education again revised
the service area of JSCC to include Chilton County and ap-
proved construction for a multipurpose instructional facility
in Clanton, Alabama (Chilton County). This 30,000 square
foot building, located on approximately 60 acres, opened in fall
of 2008.

Jefferson State Community College has had three presidents:
Dr. Leroy Brown (1964-71), Dr. George L. Layton (1971-79),
Dr. Judy M. Merritt (1979-2014), and Keith Brown, Interim
President (2014-present). These individuals brought unique
strengths to bear on the development and maturation process
at the particular time in which each served the institution.

For 50 years, Jefferson State Community College has provided
countless opportunities for the greater Birmingham area and is
known for its tradition of quality education and cutting-edge
technology training.

Buildings and Facilities

Jefferson Campus

The Jefferson Campus of Jefferson State is comprised of thir-
teen buildings. The buildings and the functions they contain are:

The George C. Wallace Building contains administrative of-
fices, the Business Office, the Computer Center, and offices and
classrooms for Center for Workforce Education.

Jefferson State Community College 2017-2018
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The Carson Science Center is two connected buildings:

e The H.Y. Carson Building contains classrooms and
laboratories for physics, chemistry, biology, mathemat-
ics, and art.

¢ The Ruby K. Carson Building contains classrooms and
laboratories for chemistry, biology, business, computer
science, and office information systems.

The James B. Allen Library is the Learning Resource Center
for students, faculty, staff and the community. It is a library
furnishing bibliographies, books, journals, newspapers, and
audiovisual materials.

e The Learning Resource Center houses reading, study
and lecture rooms, a print shop, networked computer
area for students, a multi-media classroom, and staff
workroom areas. The Learning Resource Center is also
available to students, staff, and the community.

e Enrollment Services, including the areas of financial
aid, admissions and records, international students,
and veterans affairs, is housed on the first floor of the
Allen Library.

Bethune-DeRamus Hall contains classrooms for instruction in
English, social science, and general education. It also contains
faculty offices and facilities for the Phi Theta Kappa Honors
Program, Distance Learning, and Child Development.

Lurleen B. Wallace Hall contains facilities for Testing and As-
sessment, Learning Success Center, ACT Center, Tech Prep,
One-Stop Career Center, Birmingham Educational Technology
Center, GED preparation classes, and special activities classes.

The Jefferson State Manufacturing Center contains a portion
of the college’s Workforce Development initiative, and the Ala-
bama Technology Network-Birmingham. There are adminis-
trative offices, classrooms, laboratories, and training facilities
for both credit and non-credit programs, as well as professional
development, and business/industry training.

The George L. Layton Nursing Education Building contains
learning laboratories, classrooms, and offices specially designed
for nursing education and allied health programs and biomedi-
cal equipment technology. It also contains the music depart-
ment and the music faculty offices, as well as the photography
lab and photography classes.

The Harold C. Martin Career Education Building contains a
portion of the many career education programs operated at the
college. There are laboratories for funeral service education,
building science, and veterinary technology.

The Agriculture Science Center, located behind the Harold
Martin Career Education Building, has three greenhouses, a
head house, a lath house and office space.

The Maintenance Building contains Central Receiving and
Operations and Maintenance, which consists of a carpenter

shop and an electrical shop. This building also houses the col-
lege’s mailroom.

Birmingham Fire Station No. 28, owned and operated by the
City of Birmingham, is built on campus land leased from the
State Board of Education.

The Fitzgerald Student Center is the community center of the
college for students, faculty, administrators, alumni and guests.
The Center houses the Pioneer Bookstore, Student Govern-
ment Association, New Options Center, ADA Accommoda-
tions Office, and laboratories for hospitality management.

The Campus Police and Visitors’ Information Center houses all
activities related to the safety and security of the campus com-
munity. The Center, located near the main campus entrance, is
operational twenty-four hours a day, seven days a week.

Shelby-Hoover Campus

The Shelby-Hoover Campus, located on approximately sixty
acres, currently includes three buildings.

The General Studies Building is a 64,000 square foot multi-
purpose building that opened in September 2000. In addition to
classrooms and laboratories for Jefferson State’s Physical Ther-
apist Assistant and Emergency Medical Services Programs, this
building includes seventeen other classrooms, science labora-
tories, computer laboratories, and faculty and administrative
offices. The Learning Success Center, Campus Police, Enroll-
ment Services, and the cashier are also available in this build-
ing. The Learning Resource Center houses the Shelby-Hoover
Campus Library which has an open student computer lab with
internet access as well as individual study rooms and a multi-
media classroom.

The Math-Science Building is a 20,000 square-foot, multi-pur-
pose classroom building that includes additional instructional
space for mathematics, physical and social sciences, and other
academic classes as well as adult education classes. Additional
offices are also included in this building.

The Judy M. Merritt Health Sciences Building is a127,000
square foot building that opened in spring 2008. In addition to
faculty and administrative offices and general education class-
rooms, this building includes specialized instructional space
for the culinary arts, nursing, radiologic technology, computer
science, workforce development, and continuing education, as
well as biology and art labs. In addition, the President’s Office
and Pioneer Bookstore II are located in this building. A large
meeting room, which has a seating capacity of approximately
375, and a smaller seminar room may be utilized by the College
or community groups.

Jefferson State Community College 2017-2018



8

St. Clair-Pell City Campus

The St. Clair-Pell City Campus is a permanent facility located
near the intersection of Highway 231 and Interstate 20 on land
which was donated by the St. Clair County Economic Develop-
ment Council. This facility is designed to serve the educational
needs of those living in the eastern portion of the Jefferson
State Community College service area. This St. Clair County
Campus is located on approximately fifty acres in Pell City and
is within a park planned for the development of healthcare fa-
cilities, educational facilities, business and light industry. The
St. Clair County Economic Development Council is located in
the facility. The St. Clair-Pell City Campus currently consists
of two buildings.

The Multipurpose Building is a three story 47,500 square foot
building featuring college classrooms, computer labs, a book-
store, an enrollment services office, a media center, and admin-
istrative and faculty offices. A full service library is available
on the first floor with a networked computer area for students,
study tables, and staff workroom areas.

The iCademy Building is a single story 9,700 square foot build-
ing used for training labs and office space. The labs include
welding, robotics, PLC, and other manufacturing and technol-
ogy-related classes.

Chilton-Clanton Campus

The Chilton-Clanton Campus, a permanent facility developed
in partnership with the City of Clanton, is located on sixty
acres between Highway 145 and 1-65 South. A multipurpose
building, which opened in fall 2008, includes nursing, science
and computer labs, two tiered classrooms, and general purpose
classrooms. It also includes a media center and administrative
and faculty offices.

A full service library is available on the first floor with a net-
worked computer area for students, study tables, and staff
workroom areas.

The Clanton Conference and Performing Arts Center (CCPAC)
is a multi-purpose facility on the Chilton-Clanton Campus. The
City of Clanton and Jefferson State Community College have
worked closely to develop this state-of-the-art multi-purpose
facility for trade shows, special events and conferences.

Jefferson State Foundation

The Jefferson State Foundation, Inc. was chartered under
the laws of the State of Alabama on November 10, 1972, as a
non-profit, educational corporation to encourage, receive, and
administer gifts for the exclusive benefit of Jefferson State, its
students, and its staff.

The purpose of the foundation is to provide financial and other
support for the College and its activities beyond that which can
be obtained through normal tax support. Because of the con-
stantly increasing limitations on normal sources of revenue, the
College will take a more aggressive stance in seeking private
donor support to maintain present standards and to help the
College achieve an even higher standard of excellence.

The foundation receives such gifts as cash, securities, leases,
literary and artistic collections, real and personal property,
wills and bequests, and deferred gifts, such as insurance poli-
cies. Contributions to the foundation are exempt from federal
income tax. Persons interested in contributing to the Jefferson
State Foundation should write or telephone the President’s Of-
fice at the College.

Campus Policies

Statement of Academic Freedom

Jefferson State subscribes to the following principles:

1. Instructors are free to conduct independent research
and to publish the results so long as the activities
do not interfere with their assigned duties; however,
research for pecuniary gain should not be undertaken
without an understanding with the vice president.

2. In the classroom, instructors have full freedom to
discuss their subjects. They should not introduce into
their teaching irrelevant controversial matter. Within
this limitation, the College protects the rights of both
the students and instructors to a “free search for truth
and its exposition.”

3. The College respects the rights and privileges of
instructors as citizens, but believes that their positions
impose special obligations. Hence, instructors are free
from institutional censorship or discipline when they
speak, write, or act as citizens; however, they should
always remember that the public may judge the College
by their words and behavior, and should therefore be
accurate, exercise restraint, respect the opinions of oth-
ers, and make it clear that they are not spokespersons
for the institution.

Statement of Equal Opportunity

Jefferson State has filed with the Federal Government an As-
surance of Compliance with all requirements imposed by or
pursuant to Title VI of the Civil Rights Act of 1964 and the
Regulations issued thereunder, to the end that no person in the
United States shall, on the grounds of race, color or national
origin, be excluded from participation in, be denied the ben-
efits of, or be otherwise subjected to discrimination under any
program or activity sponsored by this institution. It is also the
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policy of Jefferson State to be in accordance with Title IX of
the Education Amendments of 1972 which provides that “no
person in the United States shall, on the basis of sex, be ex-
cluded from participation in, be denied the benefits of, or be
subjected to discrimination under any educational program or
activity receiving Federal financial assistance.”

It is the official policy of the Alabama Community College
System, including postsecondary institutions under the control
of the Alabama Community College Board of Trustees, that
no person in Alabama shall, on the grounds of race, color, dis-
ability, sex, religion, creed, national origin, or age, be excluded
from participation in, be denied the benefits of, or be subjected
to discrimination under any program, activity, or employment.

Americans with Disabilities Act of 1990

Jefferson State complies with the provisions of the Ameri-
cans with Disabilities Act, which makes it illegal to discrimi-
nate against individuals with disabilities in employment,
public accommodations, public services, transportation,
and telecommunications.

Title IT of the Americans With Disabilities Act states, in part,
that “no qualified individual with a disability shall, by reason
of such disability, be excluded from participation in or be de-
nied the benefits of the services, programs, or activities of a
public entity, or be subjected to discrimination by any such
entity.”

The College will provide reasonable accommodations for indi-
viduals with documented disabilities. To initiate a request for
accommodations, employees should contact their supervisors,
and students should contact the ADA Accommodations Office
located in the Fitzgerald Student Center 300 at the Jefferson
Campus, or the General Studies Building 106 at the Shelby-
Hoover Campus. The ADA Accommodations Office staff will
interview all students requesting accommodations, review all
documentation submitted and will make a decision on the va-
lidity of the request for accommodations. Contact Anne Sher-
man, ADA Director, at 205-856-6077 or arsherman@jefferson-
state.edu

Harassment

It is the policy of Jefferson State Community College that em-
ployees and students be provided a workplace and academic
atmosphere free of harassment or discrimination related to an
individual’s race, color, gender, religion, national origin, age, or
disability. Such harassment is a violation of Alabama Commu-
nity College Board of Trustees. In addition, any such harass-
ment is prohibited by state and federal laws, which may subject
Jefferson State Community College and/or the individual ha-
rasser to liability for any such unlawful conduct. Any practice
or behavior that constitutes harassment or discrimination shall
not be tolerated on any campus or site, or in any division or

department by any employee, student, agent or nonemployee
on college property and while engaged in any institutionally
sponsored activities.

It is within this commitment of providing a harassment-free
environment and in keeping with the efforts to establish an em-
ployment and educational environment in which the dignity
and worth of members of the college community are respect-
ed, that harassment of students and employees is unacceptable
conduct and shall not be tolerated at Jefferson State Commu-
nity College or any of the other institutions that comprise the
Alabama Community College System.

A nondiscriminatory environment is essential to the mission of
Jefferson State Community College and the Alabama Commu-
nity College System. A sexually abusive environment inhibits,
if not prevents, the harassed individual from performing re-
sponsibilities as a student or employee. It is essential that insti-
tutions maintain an environment that affords equal protection
against discrimination, including sexual harassment. Jefferson
State Community College will take all steps necessary to ensure
that harassment, in any form, does not occur. Employees and
students who are found in violation of this policy shall be sub-
ject to discipline, up to and including termination, as appropri-
ate to the severity of the offense.

Employees and students of Jefferson State Community Col-
lege shall strive to promote a college environment that fosters
personal integrity where the worth and dignity of each human
being is realized, where democratic principles are promoted,
and where efforts are made to assist colleagues and students to
realize their full potential as worthy and effective members of
society. Administrators, professional staff, faculty, and support
staff shall adhere to the highest ethical standards to ensure a
professionally functioning institution and to guarantee equal
educational opportunities for all students.

For the purposes of this policy, harassment includes, but is not
necessarily limited to:

Slurs, jokes or other verbal, graphic, or physical conduct re-
lating to an individual’s race, color, gender, religion, national
origin, age, or disability. Harassment also includes unwelcome
sexual advances, requests for sexual favors, and other verbal,
graphic, or physical conduct of a sexual nature.

Each employee must exercise his or her own good judgment to
avoid engaging in conduct that may be perceived by others as
harassment. Forms of harassment include, but are not limited
to:

1. Verbal: repeated sexual innuendoes, racial or sexual
epithets, derogatory slurs, off-color jokes, propositions,
threats or suggestive or insulting sounds;

2. Visual/Non-verbal: derogatory posters, cartoons, or
drawings; suggestive objects or pictures; graphic com-
mentaries; leering; or obscene gestures;
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3. Physical: unwanted physical contact including touch-
ing, interference with an individual’s normal work
movement or assault; and

4. Other: making or threatening reprisals as a result of a
negative response to harassment.

Harassment of employees or students by nonemployees is a
violation of this policy. Any employee who becomes aware of
any such harassment shall report the incident(s) to his or her
supervisor, Legal Services, or an appropriate college official. In
response to every complaint, Jefferson State Community Col-
lege will take prompt investigatory actions and corrective and
preventative actions where necessary. An employee or student
who brings such a complaint to the attention of Jefferson State
Community College in good faith will not be adversely affected
as a result of reporting the harassment.

Sexual Harassment

Sexual harassment is a form of sex discrimination, which is il-
legal under Title VII of the Civil Rights Act of 1964 for em-
ployees and under Title IX of the Education Amendments of
1972 for students. Sexual harassment does not refer to occa-
sional compliments; it refers to behavior of a sexual nature that
interferes with the work or education of its victims and their
co-workers or fellow students. Sexual harassment may involve
the behavior of a person of either sex against a person of the
opposite or same sex, and occurs when such behavior consti-
tutes unwelcome sexual advances, unwelcome requests for sex-
ual favors, or other unwelcome verbal or physical conduct of a
sexual nature, when:

1. Submission to such conduct is made, either explicitly
or implicitly, a term or condition of an individual’s
employment or educational opportunities;

2. Submission to or rejection of such conduct is used as
the basis for employment or academic decisions affect-
ing the individual; or

3. Such conduct has the purpose or effect of unreason-
ably interfering with an individual’s work or academic
performance, or creates an intimidating, hostile, or
offensive work or educational environment.

Employees of Jefferson State Community College should be
aware that no employee has the authority to grant or deny
promotions, or to force any change in an employee’s job status
based on sexual favors.

Any employee or student who becomes aware of any such ha-
rassment shall report the incident(s) to his or her supervisor,
Legal Services, instructor or an appropriate college official. In
response to every complaint, Jefferson State Community Col-
lege will take prompt investigatory actions and corrective and
preventative actions where necessary. An employee or student
who brings such a complaint to the attention of Jefferson State
Community College in good faith will not be adversely affected
as a result of reporting the harassment.

The employees of Jefferson State Community College deter-
mine the ethical and moral tone of this institution through
both their personal conduct and their job performance. There-
fore, each employee must be dedicated to the ideals of honor
and integrity in all public and personal relationships. Relation-
ships between college personnel of different ranks that involve
or cast the appearance of partiality, preferential treatment,
or the improper use of position shall be avoided. Consensual
amorous relationships that might be appropriate in other cir-
cumstances are inappropriate when they occur between an in-
structor and any student for whom he or she has responsibility,
between any supervisor and an employee, or between a college
employee and a student where preferential treatment results.
Further, such relationships may have the effect of undermin-
ing the atmosphere of trust on which the educational process
depends. Implicit in the idea of professionalism is the recogni-
tion by those in positions of authority that in their relation-
ships with students or employees there is always an element of
power. It is incumbent on those with authority not to abuse the
power with which they are entrusted.

All personnel shall be aware that any amorous relationship
(consensual or otherwise) or any otherwise inappropriate in-
volvement with another employee or student makes them liable
for formal action against them if a complaint is initiated by
the aggrieved party in the relationship. Even when both par-
ties have consented to the development of such a relationship,
it is the supervisor in a supervisor-employee relationship, the
faculty member in a faculty-student relationship, or the em-
ployee in an employee-student relationship, who shall be held
accountable for unprofessional behavior.

This policy encourages faculty, students, and employees who
believe that they have been the victims of sexual harassment to
report the incident(s) to his or her supervisor, Legal Services,
instructor or an appropriate college official. In response to ev-
ery complaint, Jefferson State Community College will take
prompt investigatory actions and corrective and preventative
actions where necessary. An employee or student who brings
such a complaint to the attention of Jefferson State Commu-
nity College in good faith will not be adversely affected as a
result of reporting the harassment.

Definition of Sexual Harassment

Sexual harassment can be verbal, visual, or physical. It can be
overt, as in the suggestion that a person could get a higher grade
or a raise by submission to sexual advances. The suggestion or
advance need not be direct or explicit; it can be implied from
the conduct, circumstances, and relationship of the individuals
involved. Sexual harassment can also consist of persistent un-
wanted attempts to change a professional or educational rela-
tionship to a personal one. Sexual harassment is distinguished
from consensual or welcome sexual relationships by the intro-
duction of the elements of coercion; threat; unwelcome sexual
advances; unwelcome requests for sexual favors; other unwel-
come sexually explicit or suggestively written, verbal, visual
material; or unwelcome physical conduct of a sexual nature.
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Examples of verbal or physical conduct prohibited within the
definition of sexual harassment include, but are not limited to:

1. Physical assault;

2. Direct or implied threats that submission to or rejec-
tion of requests for favors will affect a term, condition
or privilege of employment or a student’s academic
status;

3. Direct propositions of a sexual nature;

4. Subtle pressure for sexual activity;

5. Repeated conduct intended to cause discomfort or
humiliation, or both, that includes one or more of the
following:

A. Comments of a sexual nature;
B. Sexually explicit statements, questions, jokes, or an-
ecdotes;

6. Repeated conduct that would cause discomfort and/
or humiliate a reasonable person at whom the con-
duct was directed that includes one or more of the
following:

A. Touching, patting, pinching, hugging, or brushing
against another’s body;

B. Commentary of a sexual nature about an individu-
al’s body or clothing;

C. Remarks about sexual activity or speculations
about previous sexual experience(s);

7. Intimidating or demeaning comments to persons of a
particular sex, whether sexual or not; or

8. Displaying objects or pictures which are sexual in
nature that would create a hostile or offensive employ-
ment or educational environment and serve no edu-
cational purpose related to the subject matter being
addressed.

Rehabilitation Act of 1973

Jefferson State offers equal opportunity in its employment,
admissions and educational programs and activities in compli-
ance with Section 504 of the Rehabilitation Act of 1973.

Complaint Resolution/Grievance Procedure

The following Complaint Resolution/Grievance Procedures
provide a mechanism for redressing both written and verbal
allegations of sexual harassment and other types of unlawful
discrimination at Jefferson State Community College. The col-
lege’s complaint resolution procedures are composed of three
steps: (1) Informal/Complaint Resolution and (2) Grievance
Hearing. Processing a complaint of discrimination shall begin
with Informal Resolution. When complaints of discrimination
are not resolved at the Informal Step, however, the complaint
will be further processed at the Hearing Step. These procedures
do not preclude anyone from filing a complaint of discrimina-
tion, at any stage during the internal process, with an external
agency.

An investigation shall be conducted on all written and verbal
complaints received directly from the individual who believes
that he or she has been subjected to discrimination. This inves-
tigation will afford the accused an opportunity to respond to
the allegations and will provide both the complainant and the
accused the opportunity to present any witnesses. The college
shall have the discretion of determining the level of investiga-
tion that will be conducted in cases where it has learned about
alleged discriminatory activity in the absence of a written or
verbal complaint from the alleged victim. The level of investi-
gation will be determined by the president, appropriate admin-
istrator, and/or Legal Services.

All college employees are expected to cooperate with college
officials who are given the responsibility of investigating com-
plaints of discrimination, which includes sexual harassment.
In addition, members of the college community, particularly
those in supervisory positions, must immediately report any
knowledge of incidents of discrimination, particularly sexual
harassment, to the president, appropriate administrator, or
Legal Services.

The president and appropriate administrator must be kept
informed regarding the progress and results of investigations
conducted at the Informal Resolution Step and the Hearing
Step. The appropriate administrator and/or the president shall
have the discretion to appoint at least one or more additional
persons to assist with investigations, as needed.

Informal/Complaint Resolution

Resolving a complaint internally, without holding a formal
hearing is the essence of the informal resolution process. This
step consists of two components: (1) Investigation, and (2)
Proposed Resolution. The investigation of a complaint of dis-
crimination may include, but is not limited to: (1) conferring
with the complainant, the accused, supervisors and deans of
the accused, other co-workers, and students; (2) examining of
relevant documents, correspondence, and other material; and
(3) interviewing other pertinent individuals, which may include
individuals external to the college. Investigations at the infor-
mal step are conducted by Legal Services and/or others as as-
signed by the appropriate administrator and/or the president.

Attempts to resolve a complaint of discrimination may occur
at any point during the investigation period, as authorized by
the president. The president has the discretion to seek legal
counsel in attempts to resolve complaints of discrimination.

Grievance Hearing

The Grievance/Hearing is the third step in the college’s attempt
to address and resolve complaints of discrimination. The Hear-
ing Step must be preceded by the Informal Resolution Step.
The Hearing Step consists of six components: (1) additional in-
vestigation, if needed; (2) selection of hearing panel; (3) review
of reports and other documents obtained from the Informal
Resolution Step; (4) a formal hearing; (5) report of findings;
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and (6) decision. During the formal hearing, individuals may be
placed under oath and their testimony may be recorded either
by a professional court reporter or tape recorder. The hearing
will be held on the college’s campus and will be closed to the
campus community, as well as to the public. A three-member
hearing panel shall be appointed by the president to conduct
the hearing. The panel shall consist of the appropriate admin-
istrator and two other members. The appropriate administrator
shall serve as the presiding hearing officer; the president, how-
ever, shall have the discretion to appoint an outside party to
serve as the hearing officer. The president or her designee shall
preside over any hearing that involves an administrator.

Procedures for Reporting Complaints

Informal Resolution Step

1. Any member of the college community who believes
that he or she has been subjected to discrimination
prohibited by Title VI of the Civil Rights Act of 1964,
Title VII of the Civil Rights Act of 1964, Pregnancy
Discrimination Act, Title IX of the Educational
Amendments of 1972, Americans with Disabilities
Act (ADA), or under section 504 of the Rehabilitation
Act of 1973, may bring the matter to the attention of
any academic or administrative officer, dean, associate
dean, director, supervisor, or advisor. When a writ-
ten or verbal complaint has been reported to any of
these individuals, the recipient of the complaint will
immediately forward the complaint to Legal Services.
Complaints against students (student against student),
may be forwarded to the Dean of Enrollment Services
to be handled in accordance with the student disciplin-
ary procedures outlined in the Catalog and Student
Handbook.

The Dean of Enrollment Services shall forward a copy
of all complaints of discrimination involving students
and a copy of the final disposition to Legal Services to
be kept in a confidential file.

Note: Students working under the College Federal
Work/Study program are not considered employees of
Jefferson State, and therefore, should adhere to usual
and customary student discipline procedures as out-
lined in the student handbook.

2. The complainant should present the complaint as
promptly as possible after the alleged discrimination
occurs. The complainant should submit a written state-
ment of all allegations. The complaint must state the
name, address, and telephone number of the complain-
ant, if known; the nature, date and description of the
violation(s); the relief requested for corrective action;
what, if any, losses were suffered; and any background
information the complainant believes would be helpful.
The complaint should be signed and dated by the com-
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plainant. Legal Services will immediately notify the
appropriate dean and the president of the complaint.
All complaints, both written and verbal, will be in-
vestigated by the appropriate person(s) immediately
upon receipt, or immediately upon the college having
obtained knowledge of the complaint.

The intent of College policy is to resolve complaints
of discrimination as quickly as possible. Except in
extraordinary cases, informal complaints will be in-
vestigated and resolved within forty-five (45) business
days of the date of actual receipt of said complaint by
Legal Services. The date of receipt of a written com-
plaint begins on the date that the complaint is actu-
ally filed with Legal Services. The date of receipt of a
verbal complaint is the actual date that Legal Services
obtained knowledge of the complaint.

Every possible effort shall be made to ensure confiden-
tiality of information received as part of the investi-
gation to such extent, as it does not compromise the
college’s commitment to investigate allegations of dis-
crimination. Complaints will be handled on a “need to
know” basis with a view toward protecting the interests
of both parties. Information resulting from the investi-
gation should be discussed only with those individuals
with a legitimate need to know.

The investigation record shall consist of statements
from the complainant, the accused, witnesses, and
others deemed by the investigator to have pertinent
knowledge of the facts involved in the complaint.
Results of the findings of the investigation will be
reported to the complainant, the accused, appropriate
administrator, and the president. After careful review
of the investigation’s findings, the president, appropri-
ate administrator, and Legal Services shall determine
an appropriate response action.

If the complaint is found to be valid, appropriate dis-
ciplinary actions may be taken immediately against the
accused by the president.

The complainant and the accused will be notified of
the results of the Informal Resolution via certified
mail, hand delivery, or other suitable means. A copy
of the results will become part of the investigation
record.

If the results of the investigation and informal resolu-
tion of the complaint are not accepted by the com-
plainant and he or she desires further action, then the
complainant may proceed to the Hearing Step as out-
lined below. To do so, the complainant must file, with
Legal Services, Complaint Resolution-Form A. This
form must be completed in its entirety and returned

to Legal Services within ten (10) calendar days of the
date of notification of informal resolution. If the
complainant does not proceed to the hearing step, then
he or she will be deemed to have accepted the results of
the investigation and informal resolution.

The complainant has the right to proceed with or to
withdraw from the informal complaint procedure once
it has begun. To withdraw a complaint, the complain-
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ant must submit a written statement requesting to
withdraw the complaint. The request must be submit-
ted to the president. If the complainant decides to
terminate the informal process by withdrawing the
complaint, it will not necessarily preclude further
investigation and appropriate action by the college.

12. Appropriate disciplinary actions may be taken against
individuals who file malicious charges. A failure to sub-
stantiate a charge of discrimination does not automati-
cally constitute a malicious charge. Repeated filings of
frivolous complaints may be considered a malicious
action.

Hearing Step

1. If the complaint cannot be resolved by Informal Reso-
lution, the complainant may proceed to the Hearing
Step by filing Complaint Resolution-Form A, with
Legal Services within ten (10) calendar days of the date
of notification of the informal resolution. The com-
plainant has the right to proceed with or to withdraw
from the procedure once it has been submitted. The
issues involved in the complaint should not be changed
once the charge has been made, provided, however that
the complaint may be revised to address issues arising
during the investigation, which were not known to the
complainant or to the college when the initial com-
plaint was filed.

All participants involved in the formal hearing process
shall maintain confidentiality to the greatest extent
possible. Any additional investigation required during
this stage shall be conducted by Legal Services and/or
others as assigned by the president.

2. Legal Services’ role during the Hearing Step will be
to: (1) receive and distribute (via certified mail, hand
delivery, or other suitable means) Complaint Resolu-
tion-Form A to the President, Hearing Panel, and the
accused; (2) assist with any additional investigation
that may be required; (3) maintain permanent records
relevant to the hearing; (4) notify all witnesses to ap-
pear at the hearing; (5) coordinate the hearing activi-
ties; (6) secure a court reporter, if necessary; (7) assist
the president in distributing, as appropriate, Complaint
Resolution-Form B; and (8) other duties as assigned by
the president.

3. The complainant, as well as the accused, shall be per-
mitted to have an attorney present during the hearing.
Attorneys representing either party, however, shall not
be allowed to participate directly in the hearing, but
may offer advice to their respective clients.

4. The Hearing Step shall include the following, and all
parties shall adhere to the time constraints as set forth:

A. The complainant must file the original and two

copies of Complaint Resolution-Form A with Legal
Services. The alleged violation(s) must be clearly and
specifically stated (complainant is advised to keep a
copy of all forms used for his or her files.)

B. Legal Services will immediately notify the presi-
dent and the appropriate administrator of receipt of
Complaint Resolution-Form A.

C. Following receipt of Complaint Resolution Form
A, the president will appoint a hearing panel.

D. The hearing panel will have thirty (30) working
days following date of receipt of Complaint Resolu-
tion-Form A, to conduct any additional investigation,
study the complainant’s allegations, hold a formal
hearing, and make a written report of findings to the
complainant. Complaint Resolution-Form A must be
used for the report. A copy of the report must be de-
livered to the complainant and the accused by certified
mail, hand delivery, or other suitable means.

E. The complainant may appeal the hearing panel’s re-
port by filing, within fifteen (15) calendar days follow-
ing receipt of the report, with the president and Legal
Services a written notice of appeal using Complaint
Resolution Appeal-Form B. The complainant must
state clearly and specifically on Form B the objections
to the findings and/or decision of the hearing panel.
Copies of Form B must be provided to the president
and Legal Services. If the complainant fails to file an
appeal by the close of normal business hours of the
college within fifteen (15) calendar day following re-
ceipt of the hearing panel’s report, the right to further
appeal will be forfeited.

F.  The president will have thirty (30) calendar days
following date of receipt of the complainant’s appeal
to investigate and study the complainant’s allegations,
the report of the hearing panel, and to make a written
report of his or her findings to the complainant. The
president’s report of findings will be delivered to the
complainant and the accused by certified mail, hand
delivery, or other suitable means.

G. The complainant may appeal the president’s report
of findings by filing, within fifteen (15) calendar days
following receipt of report, with the president a written
notice of appeal using Complaint Resolution Appeal-
Form C. The complainant must state clearly and
specifically on Form C the objections to the findings
and/or decisions of the president. Upon receipt, the
president will forward the complainant’s appeal to the
Chancellor for the Alabama Community College Sys-
tem. If the complainant fails to file a notice of appeal
by the close of normal business hours of the college
within fifteen (15) calendar day following receipt of the
president’s report, the right to further appeal will be
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forfeited. Complaints and grievances involving

alleged Title IX violations may be appealed beyond the
institutional level to the chancellor. The college shall
inform the chancellor of all complaints and decisions
involving Title IX violations.

H. If the complainant appeals an institutional deci-
sion to the chancellor, the chancellor will have thirty
(30) calendar days following the date of receipt of the
notice of appeal to investigate and study the complain-
ant’s allegations and the report of the president, hold a
formal hearing, and make a written report of findings
and conclusion to the complainant.

5. The intent of Jefferson State Community College policy

is to provide for prompt and thorough investigation of all
complaints. The time limits set forth within the guidelines are
subject to change at the discretion of the president to ensure a
satisfactory conclusion to the investigation.

Retaliation against a student or employee for brin ging a
complaint of discrimination is prohibited. Such action shall
be regarded as a separate and distinct cause for complaint.
Retaliation is itself a violation of college policy and may be
grounds for disciplinary action.

Remedial Action

Based on the findings of the hearing panel, the president may
impose appropriate disciplinary or other remedial action.

NOTE: If the last day for filing a notice of appeal falls on
either Saturday, Sunday, or a legal holiday, complainant will
have until the close of normal business hours of the college on
the first working day following the fifteenth calendar day to
file.

Amended January 1, 2017 - (Refer to Policies 601.04 and
620.01, Alabama Community College System Policy Manual)

State Student Complaint Process

Alabama’s Two-Year Institutions of Higher Education
Student Complaint Process

In 2015, the Alabama Legislature vested oversight of the state’s
public two-year institutions of higher education (known as
the Alabama Community College System (ACCS) with the
Alabama Community College System Board of Trustees. The
Alabama Legislature further directed the Board of Trustees to
delegate to the System’s Chancellor the authority to act and
make decisions concerning the management and operation of
the community and technical colleges. The Chancellor is as-
sisted in these duties by the staff of the System Office, formerly
known as the Alabama Department of Postsecondary Educa-
tion. Consumer and student complaints that are not resolved
at the institutional level are thus arbitrated at the state level by
the ACCS System Office.

The ACCS is committed to respecting and supporting the work
of its member institutions and to providing a quality educa-
tional experience for all students. The objective of the student
complaint process is to ensure that the concerns and complaints
of students are addressed fairly and are resolved promptly. The
Alabama Community College System requires each institution
to establish its own procedures to address student grievances
and complaints. A student must exhaust his/her rights under
the institution’s official complaint/grievance policy before ad-
vancing any complaint to the System Office of Alabama Com-
munity College System. Students may file consumer/student
complaints with the Alabama Community College System by
following these procedures:

a) If, after exhausting all available institutional processes,
a student’s complaint remains unresolved, the stu-
dent may appeal to the Alabama Community College
System using the System’s official Student Complaint
Form, which is contained on the College’s website at
the following link, http://www.jeffersonstate.edu/about-
jscc-2/complaintappeal-process/ and is also available
online at the ACCS website (www.accs.cc). Students
may submit completed complaint forms by printing the
form, signing it, and then either (1) scanning it and e-
mailing it to complaints@accs.edu or (2) mailing it to:
Alabama Community College System Attention: Office
of the Vice Chancellor for Instructional and Student
Services P.O. Box 302130 Montgomery, AL 36130-2130

b) The Vice Chancellor for Instructional and Student Ser-
vices or an appropriate administrator designated by the
Vice Chancellor will investigate the complaint within
30 days of receipt.

c) The institution which is the subject of complaint has
30 days to provide a written response to questions
and/or concerns raised during the investigation. Such
response may or may not contain a resolution.

d) The Vice Chancellor or designated administrator will
adjudicate the matter and write a report or letter to the
institution and student detailing corrective action, if
any is necessary, or stating that the school has no viola-
tion of policies.

e) If corrective action is needed the institution will have
30 days to comply or develop a plan to comply with
the corrective action.

f)  The System Office will monitor the institution’s
compliance to ensure the completion of any required
corrective action.

AIDS Policy

e Students or employees infected by AIDS or who are
HIV positive will not be excluded or dismissed from
enrollment or employment, nor shall they be restricted
in their access to services or facilities on the basis of
these conditions.
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Computer Crime Act

The provisions of the Alabama Computer Crime Act are appli-
cable at Jefferson State Community College. This act provides
for criminal prosecution of any persons who knowingly, will-
ingly and without authorization destroy or manipulate intel-
lectual property. The act in its entirety is available in the office
of Legal Services.

Policies and Procedures for Information Technology
Resources and Systems

Jefferson State Community College acknowledges that Infor-
mation Technology (IT) resources and services are essential
for support of the College’s instructional and administrative
service functions. Policies and procedures relating to the fol-
lowing aspects of Information Technology usage are published
in the Catalog and Student Handbook: Information Technology
Resources Allocation; Responsible Computing and Acceptable
Use; Internet Use; Email Use; and Telecommunications Facili-
ties. (See Policies and Procedures for Information Technology
Resources and Systems in the “Student Handbook™ section of
the Catalog and Student Handbook.)

Digital Millennium Copyright Act Peer-to-Peer
File Sharing Policy

Copying, distributing, and downloading copyrighted materials,
including music, videos, and games for which you do not have
the owner’s (copyright holder’s) permission are a violation of
federal law. Compliance with federal copyright law is expected
of all students, faculty, and staff. Federal law provides severe
penalties for the unauthorized reproduction, distribution, or
digital transmission of copyrighted materials.

Penalties for copyright infringement include civil and criminal
penalties. In general, anyone found liable for civil copyright
infringement may be ordered to pay either actual damages or
“statutory” damages affixed at not less than $750 and not more
than $30,000 per work infringed. For “willful” infringement, a
court may award up to $150,000 per work infringed. A court
can, in its discretion, also assess costs and attorneys’ fees. Will-
ful copyright infringement can also result in criminal penalties,
including imprisonment of up to five (5) years and fines up to
$250,000 per offense. The FBI investigates allegations of crimi-
nal copyright infringement.

Faculty, staff, students and affiliates using college infrastruc-
ture are required to comply with U.S. copyright laws. The col-
lege reserves the right to remove or limit access to material
posted on college-owned computers if it is alleged that U.S.
copyright laws have been violated. If the college determines
that U.S. copyright laws have in fact been violated, the infring-
ing material will be permanently removed.

Reporting Infringement

In accordance with the Digital Millennium Copyright Act
(DMCA), all claims of infringement be in writing and include:

1. A physical or electronic signature of the copyright
owner or person designated to act on his/her behalf

2. Identification of the allegedly infringed copyrighted
work, including:

A. Identity of the copyright owner, if not the com-
plainant

B. Contact information for the complainant or person
designated to act on his/her behalf, including ad-
dress, telephone number and, if available, email ad-
dress

c. Citation of the copyrighted work (author/creator,
title/description, copyright date)

D. Statement of copyright ownership

3. Identification of the host Web site and sufficient infor-
mation to locate it including:

A.  URL (Web address)

B. Date, time, and time zone the Web site was observed

4. The complainant must provide:

A. A statement that the complainant has a good faith
belief that the use of the material is not authorized
by the copyright owner or the law

B. A statement that the information in the notification
is accurate and, under penalty of perjury, that the
complainant is authorized to act on behalf of the
copyright owner.

Response to Allegations of On-Line
Copyright Infringement

Distribution of copyrighted material, including music, games,
and movies, for which you do not have the owner’s permission
is a violation of federal law and college policy. Popular file-
sharing programs, such as KaZaA, LimeWire, Grokster, and
Morpheus, commonly share downloaded music, movie and
other files from your computer with users worldwide if you do
not take specific actions to prevent this.

Copyright holders and their agents frequently scan colleges’
networks for copyrighted materials (especially music, games,
or movies) that are available to others from computer systems
on the college network. The Digital Millennium Copyright Act
(DMCA) provides procedures that may be used by an Internet
Service Provider (ISP) in dealing with claims of copyright in-
fringement. As part of its compliance with federal copyright
law, the College has designated a DMCA Agent who responds
to bona- fide notices of copyright violations as follows. As part
of its response:

1. The college DMCA Agent or his designee assesses the
DMCA Notice to ensure that it conforms to the statu-
tory requirements.

2. The college DMCA Agent or his designee requests that
IT staff identify the individual responsible for possible
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copyright infringement using the Internet location of the allegedly
infringing materials supplied in the notice.

3. The DMCA agent or designee contacts the identified
individual by campus email to report that the college
has received an allegation of copyright infringement in
which s/he is implicated.

4. If the identified individual cited is certain that s/he is
legally using the allegedly infringing material or that
the copyright owner has misidentified the material, s/he
may file a counter notice.

5. A counter notice must include the following
information:

A. The name, address, phone number, and physical
or electronic signature of the individual filing the
counter notice

B. Identification of the material and its location before
removal

C. A statement under penalty of perjury that the mate-
rial was removed by mistake or misidentification

D. Consent of the individual filing the counter notice
to local federal court jurisdiction

6. If the identified individual is an employee, his/her
supervisor will also be notified of the alleged copyright
violation.

7. If the IP address traces back to a privately owned com-
puter, the issue is then closed. If the IP address traces
back to a college-owned computer, a student-infringer
will meet with the Dean of Enrollment Services for
possible disciplinary action.

College’s designated DMCA Agent:

Dean of Campus Development & Campus/Legal Services
2601 Carson Road, Room 109

Birmingham, Alabama 35215

Other Means of “Effectively Combating” the
Unauthorized Distribution of Copyrighted Material

With the use of firewall and proxy server appliances, the Col-
lege is able to limit the bandwidth from lab computers and
block the access to certain sites, including all file-sharing sites.

Legal Alternatives to lllegal File Sharing

There are many online legal options for music and movies. Art-
ists and their recording labels have websites and many televi-
sion network websites provide streaming of popular programs
at no cost. Additional information on legal sources for online
music and videos can be found at:

A, www.educause.edu/Resources/Browse/
LegalDownloading/33381
B. www.it.cornell.edu/policies/copyright/music.cfm

Reviewing Effectiveness

The college will periodically review the effectiveness of this
plan to assess the extent to which our anti-piracy messages are

reaching their intended audience, the extent to which our cam-
pus community is taking advantage of legal alternatives, and
other aspects of our plan to combat the unauthorized distribu-
tion of copyrighted materials.

Family Educational Rights Privacy Act of 1974

Jefferson State complies with the provisions of this Act, which
relates to that section of Public Law 93-380 (H.R. 69) entitled
“Protection of the Rights of Privacy of Parents and Students.”
This act in its entirety is available in the offices of the deans and
Enrollment Services.

Notification of Rights Under FERPA

The Family Educational Rights and Privacy Act (FERPA) af-
fords students certain rights with respect to their education re-
cords. They are:

1. The right to inspect and review the student’s education
records within 45 days of the day the college receives a
request for access.

Students should submit to the dean of Enrollment
Services, division chair, dean of instruction or other
appropriate official, written requests that identify the
record(s) they wish to inspect. The college official will
make arrangements for access and notify the student
of the time and place where the records may be in-
spected. If the college official to whom the request was
submitted does not maintain the records, that official
shall advise the student of the correct official to whom
the request should be addressed.

2. The right to request the amendment of the student’s
education records that the student believes is inaccu-
rate or misleading.

Students may ask the college to amend a record
that they believe is inaccurate or misleading. They
should write the college official responsible for the
record, clearly identify the part of the record they want
changed, and specify why it is inaccurate or mislead-
ing. If the college decides not to amend the record as
requested by the student, the college will notify the
student of the decision and advise the student of his or
her right to a hearing regarding the request for amend-
ment. Additional information regarding the hearing
procedures will be provided to the student when noti-
fied of the right to a hearing.

3. The right to consent to disclosure of personally identi-
fiable information contained in the student’s education
records, except to the extent that FERPA authorizes
disclosure.

Jefferson State considers a student’s name, dates of
attendance, major field of study, participation in offi-
cially recognized activities, degrees and awards received
as public information and available for disclosure with-
out a student’s written consent. Jefferson State will also
comply with requests for information in accordance
with the Solomon Amendment. Additional informa-
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tion defined as directory information by FERPA
may be released in accordance with state and federal
requirements without a student’s written consent.

Disclosure is permitted to representatives of Jeffer-
son State with legitimate educational reasons to review
a student’s educational record. A school representative
is a person employed by the college in an administra-
tive, supervisory, academic, research, or support staff
position; a person or company with whom the college
has contracted, such as an attorney, auditor, or col-
lection agent; a person serving on the Jefferson State
Foundation; or a student serving on an official com-
mittee, such as a disciplinary or grievance committee,
or assisting another school representative in perform-
ing his or her tasks.

Note: Students who do not want any public or
directory information released to representatives inde-
pendent of the college should complete a Non-Disclo-
sure Information Form in Enrollment Services, on the
Jefferson or Shelby-Hoover Campus, or at the St. Clair
Center.

FERPA assigns rights to students once they reach
eighteen years of age or enroll in a postsecondary in-
stitution. Included in these rights is the right to release
information. A person, other than the student, request-
ing information on a student must submit written
authorization from the student. Students requesting
information must present photo identification before
the information will be released to them.

Students who feel that this policy has been applied
unfairly to their situation have the right to appeal.
Students should follow the grievance procedures as
outlined in the Catalog and Student Handbook.

In the event the matter is not resolved, the student
has the right to file a complaint with the U.S. Depart-
ment of Education concerning alleged failures by Jef-
ferson State Community College to comply with the re-
quirements of FERPA. Written complaints should be
directed to: The Family Policy Compliance Office, U.S.
Department of Education, 600 Independence Avenue,
SE, Washington, DC 20202-4605; (202) 260-3887, FAX
(202) 260-9001.

Jefferson State Community College complies with

the provisions of the *Family Educational Rights

and Privacy Act of 1974 (FERPA), which relates to
that section of Public Law 93-380 (H.R. 69) entitled
“Protection of the Rights of Privacy of Parents and
Students.” This Act affords students certain rights with
respect to their educational records and includes, but
is not limited to, the right to consent to disclosure of
personally identifiable information contained in the
student’s educational records, except to the extent that
FERPA authorizes disclosure.

The College recognizes that the National Student
Clearinghouse, a not-for-profit corporation organized
under the laws of Virginia, provides a nationwide,
central repository for information on the enrollment
status of postsecondary education students. Jefferson

State has appointed the Clearinghouse as its agent for
purposes of reporting information on the enrollment status
of its students to Eligible Requestors. In accor-dance with the
Family Educational Right and Privacy Act of 1974 and the
Student Right-to-Know and Campus Security Act of 1990,
the college provides the Clearinghouse with an electronic
listing containing the enrollment status of all its students.

Students who do not want public or directory
information released to representatives independent of the
college should complete a Non-Disclosure Infor-mation
Form in Enrollment Services at one of the Jefferson State
locations. Students are also asked during the application
process to sign a non-disclosure statement if they do not want
any public or directory information released.

*The Family Educational Rights and Privacy Act of
1974 (FERPA) and the Student-Right-to-Know and Campus
Security Act of 1990 are available in their entirety in the
offices of the deans and Enrollment Services.

Recycling

Jefferson State complies with Alabama Act No. 90-564, which
requires agencies of state government to develop recycling pro-
grams for use by such agencies. Jefferson State recycles mixed
paper, corrugated boxes, and cans in a program designed
for all activities carried out in the day-to-day operation of
the institution.

Student Right-to-Know and
Campus Security Act of 1990

The-to-Know and Campus Security Act required all postsec-
ondary institutions that receive federal aid to disclose certain
information, including the graduation and transfer rates for
first-time college students who enroll in the fall term as full-
time, degree or certificate-seeking students. Those rates for
the 2013 cohort are published in the 2017-2018 Catalog and
Student Handbook.

Graduation and transfer-out rates for students who received
athletically-related financial aid are available on the Athletic
Department website. Prospective student athletes, their par-
ents, coaches, and counselors are given a copy of the annual
disclosure information, by race, gender and sport, at the time
they are being recruited.

Regarding campus crime statistics, the college publishes an an-
nual disclosure report that is available in various college offices,
including the Campus Police and Visitors’ Information Center
on the Jefferson Campus and the Campus director’s office on
the Shelby-Hoover Campus. Additionally, the statistics speci-
fied in the Act are published annually in the Catalog and Student
Handbook, which is also on the college’s web site: www.jeffer-
sonstate.edu.
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Drug and Alcohol Free Campus

As required by Section 22 of the Drug Free Schools and Com-
munities Act of 1989 (Public Law 101-226) and in recognition
of this institution’s responsibility to serve as a beneficial influ-
ence on its students, its employees, and the community at large,
Jefferson State Community College is designated as a drug and
alcohol free campus and will comply with all the provisions of
Public Law 101-226:

1. The College expects its students and employees to
obey all federal, state and local laws concerning the
possession, use, distribution and sale of alcohol and
illegal drugs and will consider violation of such laws as
grounds for appropriate sanctions up to and including
expulsion of students and termination of employees
when such violations occur on our campus or during
an activity officially approved by the college.

2. The College also expects its students and employees
to be aware that such violations of law are subject to
penalties including fines and imprisonment and that,
when appropriate, the college will refer to the appropri-
ate enforcement agency any employee or student who is
in violation of such laws.

3. The College also expects its students and employees to
be aware that abuse of alcohol and illegal drugs has se-
rious negative consequences to the health of the abuser
including, but not limited to, cardiovascular disease,
liver failure, and death.

4. The College expects its students and employees to be
aware that they may seek information about drug and
alcohol abuse and may seek aid in the form of referrals
to appropriate treatment programs and support groups
by contacting the dean of Enrollment Services.

5. The College reserves the right to require employees and
students who violate the statutory laws or policies of
the college concerning alcohol and drug abuse to take
part at their own expense in an appropriate counsel-
ing or treatment program as a condition of continued
enrollment or employment at the college. The College
also reserves the right to establish a program of early
intervention in cases where employees are exhibiting
behavior normally associated with alcohol or drug
abuse.

6. Nothing in this policy may be construed in such a way
as to deny any students or employees their rights to
due process or any other constitutional or civil protec-
tion, nor should anything in this policy be construed in
such a way as to conflict with statutory law.

Smoke-Free Campus

Each of Jefferson State’s campuses and instructional sites are
smoke-free. Smoking is prohibited inside all campus buildings
and in the areas immediately surrounding them. Smoking is
permitted exclusively in the parking lots inside private auto-
mobiles. Appropriate containers for disposing of smoking ma-

terials are provided, and students and visitors are expected to
use them.

The use of e-cigarettes and smokeless tobacco is prohibited in-
side all campus buildings.
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Admissions Policies

Admissions Requirements

For admissions to an Alabama Community College System in-
stitution an applicant must provide:

All students must complete admission application, submit one
primary form of identification, and provide high school tran-
script and other appropriate documentation prior to beginning
the registration process. For admission, applicants must pres-
ent one primary form of identification. Examples of primary
forms of identification are unexpired Alabama Driver’s License
or instruction permit, unexpired Alabama identification card,
unexpired U.S. Passport, unexpired U.S. Permanent Resident
Card, Resident Alien Card-Pre-1997, unexpired Driver’s Li-
cense or instruction permit from another state or possession
that verifies lawful presence, dated 2000 and beyond, U.S. Alien
Registration Receipt Card (Form I-151) prior to 1978, BIA or
tribal identification card with photo and 1-797 Form with ex-
piration date.

Applicants should submit the identification referenced above
in person. Those applicants unable to present identification in
person must submit a legible copy by mail or via electronic sub-
mission consistent with local institutional policy.

Applicants who fail to satisfy the forms of identification re-
quirement will not be admitted to any ACCS institution.

All international applicants must provide: a VISA acceptable
to the United States and an official translated copy of the stu-
dent’s high school/college transcript: a minimum score on an
approved English as a Foreign Language exam as specified
in the guidelines: signed, notarized statement verifying ad-
equate financial support: and documentation demonstrating
adequate health and life insurance which must be maintained
during enrollment.

For the protection of the public and to assist in maintaining
state and local security persons who are not citizens of the
United States may not be admitted to any Alabama Commu-
nity College System institution for the purpose of enrolling in
flight training, or in any segment or portion of a flight training
program, until appropriate certification and approval have been
received from the office of the Attorney General of the United
States, pursuant to the section 113 of the Aviation Transpor-
tation and Security Act, regulations of the Immigration and
Naturalization Service, and all other applicable directives.

An applicant who fails to satisfy the requirements above will
not be admitted to the institution.

Required Admission Documentation

Applicants who have not previously attended a duly accredited
postsecondary institution will be considered first-time college
students or “native” students.

Degree seeking students must submit an admission application,
primary form of identification, proof of high school gradua-
tion, official transcript(s) from high school or GED, and all
other colleges attended, as well as ACT scores. Students who
have achieved a minimum of a Baccalaureate degree are only
required to submit a transcript from the granting institution.

Admission to Courses Creditable
Toward an Associate Degree

There are two types of admission status: unconditional and
conditional. Unconditional status: Students who have sub-
mitted all required documentation may be admitted as un-
conditional status. Conditional status: Students who have not
submitted all required documentation may be admitted as con-
ditional status. Failure to provide documentation by the end
of the first semester, as determined by local institutional calen-
dars, will prevent a student from future registration and official
transcript release.

Residency Policy

For the purpose of assessing tuition, applicants for admission
will be classified in one of three categories.

I. Resident Student

A. A resident student will be charged the in-state tuition
rate established by the Alabama Community College System.
B. A resident student is an applicant for admission who
meets all legal requirements or is a duly registered resident in

the state of Alabama for at least twelve (12) months imme-
diately preceding application for admission, or whose non-
estranged spouse has resided and had habitation, home, and
permanent abode in the state of Alabama for at least twelve
(12) months immediately preceding application for admission.
Consequently, an out-of-state student cannot attain resident
student status simply by attending school for twelve (12)
months in the state of Alabama.

C. In the case of minor dependents seeking admission, the
parents, parent, or legal guardian of such minor dependent
must have resided in the state of Alabama for at least twelve
(12) months preceding application for admission. If the par-
ents are divorced, residence will be determined by the resi-
dency of the parent to whom the court has granted custody.

1. Minor: An individual who, because of age, lacks
the capacity to contract under Alabama law. Under current
law, this means a single individual under nineteen (19) years
of age and a married individual under eighteen (18) years of
age, but excludes an individual whose disabilities of non-age
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have been removed by a court of competent jurisdiction for a
reason other than establishing a legal residence in Alabama. If
current law changes, this definition shall change accordingly.

2. Supporting Person: Either or both of the parents
of the student, parents who are living together, or if the par-
ents are divorced or living separately, then either the parent
having legal custody or, if different, the parent providing
the greater amount of financial support. If both parents are
deceased or if neither have legal custody, supporting person
will mean, in the following order: the legal custodian of the
student, the guardian, and the conservator.

D. In determining resident student status for the purpose
of charging tuition, the burden of proof lies with the appli-
cant for admission.

1. Students having graduated from an Alabama high
school or having obtained a GED in the state of Alabama
within three (3) years of the date of application for admission
shall be considered resident students for tuition purposes.

2. An individual claiming to be a resident will certify
by a signed statement each of the following:

a. a specific address or location within the state of
Alabama as his or her residence;

b. an intent to remain at this address indefinitely; and

c. possession of more substantial connections to the
state of Alabama than with any other state.

3.Though certifications of an address and an intent
to remain in the state indefinitely will be prerequisites to
establishing status as a resident, ultimate determination of
that status will be made by the institution by evaluating the
presence or absence of connection with the state of Alabama.
This evaluation will include the consideration of the following
connections:

a. consideration of the location of high school graduation;

b. payment of Alabama state income taxes as a resident;

c. ownership of a residence or other real property in the
state and payment of state ad valorem taxes on the residence
or property;

d. full-time employment in the state;

e. residence in the state of spouse, parents, or children;

f. previous periods of residency in the state continuing for
one (1) year or more;

g. voter registration and voting in the state; more signifi-
cantly, continuing voter registration in the state that initially
occurred at least one year prior to the initial registration of
the student in Alabama at a public institution of higher edu-
cation;

h. possession of state or local licenses to do business or
practice a profession in the state;

1. ownership of personal property in the state, payment of
state taxes on the property, and possession of state license
plates;

Jj. continuous physical presence in the state for a purpose
other than attending school, except for temporary absences
for travel, military service, and temporary employment;

k. membership in religious, professional, business, civic, or

social organizations in the state;

1. auxiliary services in the state of checking and savings ac-
counts, safe deposit boxes, or investment accounts; and

m. in-state address shown on selective service registration,
drivers’ license, automobile title registration, hunting and fish-
ing licenses, insurance policies, stock and bond registrations,
last will and testament, annuities, or retirement plans.

E. Students determined to be eligible for resident tuition
will maintain that eligibility upon re-enrollment within one
(1) full academic year of their most recent previous enroll-
ment unless there is evidence the student subsequently has
abandoned resident status, for example: registering to vote in
another state. Students failing to re-enroll within one (1) full
academic year must establish eligibility upon re-enrollment.

II. Non-Resident Student

A. A non-resident student is one who does not meet the
standard of having resided in the state of Alabama for at
least twelve (12) months immediately preceding application
for admission.

B. A non-resident student will be charged the in-state
tuition rate established by the Alabama Community College
System under the following circumstances, provided such
student is a citizen of the United States.

1. The dependent student is one:

a. whose supporting person is a full-time permanent em-
ployee of the institution at which the student is registering; or

b. whose supporting person can verify full-time permanent
employment in Alabama and will commence said employment
within ninety (90) days of registration; or

¢. whose supporting person is a member of the United
States military on full-time active duty stationed in Alabama
under order for duties other than attending school; or

d. whose supporting person is an accredited member of a
consular staff assigned to duties in Alabama.

2. The student is not a dependent (as defined by Internal
Revenue Codes) who:

a. is a full-time permanent employee of the institution at
which the student is registering or is the spouse of such an
employee; or

b. can verify full-time permanent employment within the
state of Alabama or is the spouse of such an employee and
will commence said employment within ninety (90) days of
registration with the institution; or

c. is a member of or the spouse of a member of the United
States military on full-time active duty stationed in Alabama
under orders for duties other than attending school; or

d. is an accredited member of, or the spouse of, an accredit-
ed member of a consular staff assigned to duties in Alabama.

C. In determining non-resident student status for the pur-
pose of charging tuition, the burden of proof lies with the ap
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plicant for admission. The College may request proof the ap-
plicant meets the stipulations noted above prior to admission.

II1. Out-of-State Student

A. Any applicant for admission who does not fall into Sec-
tion IT (Non-Resident Student) above shall be charged a mini-
mum tuition of two (2) times the resident tuition rate charged
by that institution.

B. Students initially classified as ineligible for resident
tuition will retain that classification for tuition purposes
until documentation is provided verifying eligibility for
resident tuition.

Residency Policy for Veterans, Dependents, and Spouses

For the purpose of assessing tuition, students who are veter-
ans, dependents, and spouses will receive in-state tuition rates
if classified as one of the following:

I. The student is a member or spouse of a member of the
United States military on full-time active duty stationed in Ala-
bama under orders other than attending school.

II. Commencing on May 22, 2012, the student has been a
member of the Alabama National Guard for a period of at
least two years immediately preceding qualification for resi-
dent tuition and continues to be a member of the Alabama
National guard while enrolled at the public institution of
higher education.

III. The student is a veteran of the Armed Forces of the
United States, provided that the veteran has become a resi-
dent of Alabama and satisfies at least one of the following
conditions:

A. The veteran has served on active duty for a continuous
period of time, not less than two (2) years, and has received an
honorable discharge as verified by a United States Department
of Defense Form 214 within five (5) years of enrolling at an
Alabama public institution of higher education.

B. The veteran is currently serving in a reserve component of
the Armed Forces of the United States, as verified by a memo-
randum from the commanding officer of the veteran student.

C. The veteran has been assigned a service-connected dis-
ability by the United States Department of Veterans Affairs.

IV. The student is an out-of-state veteran who resides within
ninety (90) miles of a campus located in Alabama and has en-
rolled at an institution whose board of trustees has voted to al-
low nonresident in-state tuition for active and retired military.

V. The student is, at the time of registration, a minor whose
supporting person is a member of the United States Military

on full-time active duty stationed in Alabama under orders for
duties other than attending school.

Admission Classification

First Time: A student who has no prior post-secondary experi-
ence, attending any institution for the first time.

Transfer: A student entering the institution for the first time,
having previously attended a post-secondary institution. The
student may transfer with or without credit. Acceptance of
transfer credits is based upon local institutional policy.

Unconditional Admission of Transfer Students

1. For Unconditional Admission, transfer students must
have submitted to the college an application for admis-
sion and official transcripts from all duly accredited
postsecondary institutions attended and any other
documents required for any first time student.

Note: If the student intends to obtain a degree from
Jefferson State, transcripts from all institutions must
be submitted for evaluation prior to graduation. If
the student intends to register for courses requiring
prerequisites that have been fulfilled at another in-
stitution, transcripts from those institutions must be
submitted for evaluation prior to enrolling in those
courses at Jefferson State. An official transcript must
be mailed from the sending institution directly to
Jefferson State. Transcripts delivered by students will
not be considered official.

Conditional Admission of Transfer Students

Transfer students who do not have official transcripts from
all postsecondary institutions attended and any additional
documents required by the institution on file may be granted
Conditional Admission. No transfer student shall be allowed
to enroll for a second semester unless the college, prior to reg-
istration, has received all required admissions records for the
second semester.

If the college, prior to issuance of first-semester grades, has
not received all required admissions records, the grades will be
reported on the transcript, but the transcript will read “Con-
tinued Enrollment Denied Pending Receipt of Admissions Re-
cords.” This notation will be removed from the transcript only
upon receipt of all required admissions records. Conditionally
admitted students are not eligible for Financial Aid.

Initial Academic Status of Transfer Students

1. Transfer students who have not submitted all required
admissions records to the college prior to the issuance
of first semester grades do not have an initial academic
status and cannot be given one until all required ad-
missions records have been received. The grade report
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and transcript will read “Status Undetermined.” This
status will be updated upon receipt of all required
admissions records.

2. Transfer students whose cumulative grade point aver-
age at the transfer institution(s) is 2.0 or above on a 4.0
scale will be admitted on Clear academic status.

3. Transfer students whose cumulative grade point aver-
age at the transfer institution(s) is less than 2.0 on a
4.0 scale will be admitted only on Academic Proba-
tion. The transcript will read “Admitted on Academic
Probation.”

4. Applicants who have been academically suspended
from another regionally or Council on Occupational
Education accredited post-secondary institution may
be admitted as transfer students only after following
the complaints/appeals process established for “native”
students who have been academically suspended. If the
transfer students are admitted upon appeal, they will
enter Jefferson State on Academic Probation. Their
transcripts will read “Admitted Upon Appeal-Academ-
ic Probation.”

5. Transfer students who are admitted on academic pro-
bation retain that status until they have attempted at
least 12 credit hours at Jefferson State. If the cumula-
tive GPA is below 1.5 after the semester in which 12
or more credit hours are attempted, the students are
suspended. Their transcripts will read “Suspended-One
Semester.”

6. Transfer students who attend another post-secondary
institution and who seek to earn credits for transfer to
that parent institution may be admitted to the college
as transient student. The student must submit an ap-
plication for admission and a transient letter from the
institution they have been attending which certifies that
the credit they earn at the college will be accepted as a
part of their academic program. Such students are not
required to file transcripts of their previously earned
credits at other postsecondary.

General Principles for Transfer Credit

1. Transfer credit will be evaluated and recorded by the
Enrollment Services Office once all official transcripts
are on file in Enrollment Services. Transfer credit for
courses with a grade of “D” cannot be accurately
determined until all official transcripts are on file and
the cumulative grade point average has been calculated.
Students should have all institutions attended forward
an official transcript to Enrollment Services as quickly
as possible to facilitate this process. Students may
check their transfer credits online through their Jeffer-
son State student account.

2. Transfer credit will be awarded based on the following
criteria.

A. Coursework transferred or accepted for credit to-
ward a program must represent collegiate course-
work relevant to the formal award, with course
content and level of instruction resulting in student

competencies at least equivalent to those of stu-
dents enrolled in the institution’s own degree and
certificate programs. A course completed at other
regionally or duly accredited post-secondary insti-
tutions with a passing grade will be accepted for
transfer as potentially creditable toward graduation
requirements.

B. A transfer student from a collegiate institution not
accredited by the appropriate regional association
or duly accredited postsecondary institution may
request an evaluation of transfer credits after com-
pleting 15 semester hours with a cumulative GPA
of 2.0 or above.

C. A transfer grade of “D” will only be accepted when
the transfer student’s cumulative GPA is 2.0 or
above. If the student has a cumulative 2.0 or above,
the “D” grade will be accepted the same as for na-
tive students.

3. Courses included in the Approved Alabama General
Studies Committee General Course Listing for which
Jefferson State Community College does not have an
equivalent course will be accepted as a core require-
ment for the appropriate core area in the General
Education Core.

4, The transfer course must be 6 or more quarter hours
or 4 semester hours to satisfy the requirements of a
4 semester hour course at Jefferson State; 4 or more
quarter hours or 3 or more semester hours to satisfy
the requirements of a 3 semester hour course at Jef-
ferson State; 3 or more quarter hours or 2 semester
hours to satisfy the requirements of a 2 semester hour
course at Jefferson State; 2 or more quarter hours or 1
semester hour to satisfy the requirement of a 1 semes-
ter hour course at Jefferson State. Exceptions must be
requested by the student and approved by the advisor,
appropriate chairperson/associate dean/dean and the
dean of instruction.

5. The criteria for awarding credit for work completed
at international colleges and universities are the same
as for institutions within the United States. Students
must obtain a “Catalog Match” evaluation report from
Education Perspectives. Their website is www.edper-
spective.org/jscc

6. Credit may be awarded based on previous formal train-
ing. Examples include military training, Community
College of the Air Force, Police Academy, and Fire
College Certifications.

International: A student who is a citizen of another country.

International Students - (F-1 Visa Holders)

Admissions Procedures

All prospective international students must apply for admis-
sion to Jefferson State prior to the issuance of the Form I-20.
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The admissions process must be completed before enrolling
in classes.

Admission to Jefferson State Community College requires each
of the following to be presented:

1. A completed Jefferson State Community College ap-
plication for admission.

2. Signature page (printed from the online application).

3. Passport copy and photo.

4. An official copy of the score on the Test of English
as a Foreign Language (TOEFL) or International
English Language Testing System (IELTS) must be
submitted to the International Student Services Office.
A minimum score ranging from 5.5-6.0 on the IELTS
as determined by the college, or a total score of 61
on the Internet-based TOEFL, a total of 173 on the
computer-based TOEFL, or a total score of 500 on the
paper-based TOEFL. Students may request that copies
of their TOEFL scores be electronically sent to to the
College. Jefferson State’s institutional TOEFL exam
code is 1352. Exemption: Students from a country
where English is the native** language may be exempt
from the TOEFL and IELTS exam. Transfer students
who have successfully completed ENG 101 or higher
at a regionally accredited institution with a grade of
C or above may also be exempt from the TOEFL and
IELTS requirement.

**Contact the International Student Services Olffice
for the list of countries that are currently exempt from the
TOEFL or IELTS requirement, as set by the The Alabama
Community College System.

5. Financial documentation must be provided to Jeffer-
son State including The Affidavit of Financial Support
Form an original current bank letter or statement from
the sponsor’s financial institution showing sufficient
funds to support the student’s educational expenses.

6. Students must obtain a credential evaluation from an
accredited evaluation company. Jefferson State accepts
“High School Reports/Evaluations” from any NACES
(naces.org) accredited evaluator or from AACRAO
Credential Evaluators or Lisano International. Stu-
dents who have completed international college and/or
university coursework must obtain a “Catalog Match”
with Education Perspectives (www.edperspective.org/

sce).

7. All international students must submit a physical and
proof of immunizations as set out in the Medical His-
tory Form (available online at www.jeffersonstate.edu/
international under Forms). This is due at the time of
enrollment.

8. Proof of adequate health insurance including medical
evacuation and repatriation.

9. Copy submitted of the paid I-901 fee receipt (www.
fmjfee.com ) which was part of the visa application.

Applicants who have previously attended one or more U. S.
colleges and/or universities other than Jefferson State will be

considered transfer students and will be required to furnish of-
ficial transcripts of all work attempted. Transfer students must
request from the registrar of each college and/or university at-
tended that an official transcript be sent directly to Jefferson
State. In addition, a Transfer Clearance Form from U.S. col-
leges must be submitted. This form must be completed by the
International Student Advisor at the most recent college or
university attended.

Students who have completed international college and/or uni-
versity coursework must obtain a “Catalog Match” evaluation
report from Education Perspectives at (www.edperspective.org/
jscc). Transfer credit is not guaranteed.

Issuance of Form 1-20

The Form 1-20 will be issued to the student only after all re-
quirements above have been met and the student’s file is com-
plete in the International Student Services Office.

Full-time Enrollment Required

F-1 visa holders are generally required to be enrolled full-time
(12 semester hours) each semester. See the International Stu-
dent Services Office for a detailed discussion of status.

Insurance

It is a requirement that all international students be covered
by adequate accident, life, and health insurance. This coverage
must be maintained during all periods of enrollment, including
annual vacations. Students must purchase insurance through
the health insurance company that our institution has chosen
unless they are insured through a spouse policy or employer
policy. No refunds will be issued for health insurance.

The College is authorized under federal law to enroll non-im-
migrant alien students.

Transient Students

Transient: A student enrolled at another college or university
who is taking classes at an ACCS institution for the express
purpose for transferring credit back to the home college or
university.

1. Transient students must complete an application form
available In Enrollment Services at one of our locations
or online at www.jeffersonstate.edu. Applicants should
submit their application no later than two weeks prior
to the semester in which they plan to enroll.

2. A transient letter must be received in Enrollment Ser-
vices before a student may register. The transient letter
must list all courses the student is eligible to take. This
letter guarantees the transferability of courses taken
at Jefferson State Community College to the student’s
home Institution.
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3. International transient students in F-1 status must also
provide Jefferson State with an Transient Approval
Form completed by their Designated School Official
(Immigration Advisor) and is available through the
International Services Office.

Accelerated High School Program

Accelerated: A secondary education student who is earn-
ing college credit while still in high school. Accelerated High
School program may not substitute for high school credit.

Jefferson State offers qualified high school juniors and seniors
the chance to enroll in a special academic program. During
the junior and senior years in high school, students may take
courses that fulfill college requirements. Upon graduating from
high school, the students may continue at Jefferson State or
transfer the college credits to another postsecondary institu-
tion. Acceptance of transfer credit is a decision made by each
individual college. An important point to remember is that the
content and teaching methodology of all classes will be at the
college level. Students are eligible for the Accelerated High
School Program if they meet all the following criteria:

1. The student must have successfully completed the 10th
grade.

2. The student must have completed any required high
school prerequisites (for example: a student may not
take English Composition until all required high
school English courses have been completed).

3. An Accelerated High School Form must be completed
each term, and the local principal and counselor must
certify that the student has a minimum cumulative 3.0
average and recommend that the student be admitted
to this program.

Students must have the completed Accelerated High School
Form on file in Enrollment Services prior to registering for
courses. All college credit completed at Jefferson State Com-
munity College prior to earning the high school diploma or
GED is conditionally awarded. The student’s transcript will
read “Conditional Credit” until an official high school tran-
script showing the date of graduation has been received by
Enrollment Services. Accelerated high school students are not
eligible for financial aid.

Exceptions may be made to requirements 1 and 2 above for
students documented as gifted and talented according to the
standards included in the State Plan of Exceptional Children
and Youth.

Dual Enrollment Program

Dual Enrollment and Dual Credit: A secondary education stu-
dent who is earning college credit while in high school. Dual en-
rollment credit may be applied toward a high school diploma.

On April 24, 1997, the Alabama State Board of Education au-
thorized local boards of education to establish dual enrollment
programs allowing qualified high school students to enroll in
postsecondary institutions in order to dually earn credits for
a high school diploma and/or a postsecondary degree. An im-
portant point to remember is that the content and teaching
methodology of all classes will be at the college level. Enrolled
students must pay normal tuition as required by Jefferson State
Community College. Jefferson State has developed dual enroll-
ment agreements with the local boards of education in its ser-
vice area to make these opportunities available to qualified stu-
dents. Students are eligible for the Dual Enrollment Program if
they meet all the following criteria:

Student Eligibility

A. Students must satisfy the requirements prescribed in
Alabama Community College System Policy 801.01:
Admission: General, with the exception of proof of
high school graduation or GED completion.

B. Students must be in grade 10, 11, or 12. An exception
may be granted by the Chancellor of the Alabama
Community College System for students documented
as gifted and talented in accordance with Alabama
Administrative Code §290-8-9.12.

C Students seeking enrollment in courses leading to Dual
Enrollment for Dual Credit coursework must have a
minimum cumulative (unweighted) high school grade
point average of 2.5 on a 4.0 scale.

D. Students must have written approval of the appropri-
ate principal or counselor and career and technical
education program representative (if applicable). Dual
Enrollment for Dual Credit eligibility for students en-
rolled in private, home school/private tutor, parochial,
or church/religious secondary educational entities must
be documented in writing by an appropriate school
official. Approval from secondary school officials indi-
cates that the student has demonstrated both academic
readiness and social maturity.

E. Students registering for any college-level English or
math courses must take the state-approved placement
assessment to determine their academic preparedness
for college-level courses. Students registering for career
and technical education courses, with the exception
of math and English, in the 10th or 11th grade will
not be required to take the state-approved placement
test. Students must take the state-approved placement
assessment before the start of their 12th year of high
school, or submit ACT scores which exempt them from
the exam.

Course ACT

ENG 101 English 18
Compostion | (English sub score)

ACCUPLACER
WritePlacer 5-8
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Course ACT ACCUPLACER
MTH 100 20 Elementary
Intermediate Math sub score Algebra 60-79
College Algebra or College Level
Math 20-49
MTH 112 24 Elementary
Precalculus (Math sub score) Algebra 80-120
Algebra or College Level
Math 50-59
MTH 113 26 College Level
Precalculus (Math sub score) Math 60-79
Trigonometry
MTH 125 27 College Level
Calculus | (Math sub score) ~ Math 80-120

Students must meet the established college placement cri-
teria prior to enrolling in Dual Enrollment for Dual
Credit coursework.

Developmental courses (numbered below 100) are not offered
through dual enrollment.

Continuous Eligibility

Students who meet the criteria for initial admission to the Dual
Enrollment for Dual Credit Program will remain in continuous
eligibility as long as a grade of “C” or better in all attempted
college courses is earned. Students who fail to meet this mini-
mum grade requirement or who withdraw from a course will be
suspended from the program for a minimum of one term. The
one term suspension may not be served during the Summer
term. The student may not re-enroll until the suspension has
been served. For re-entry, the student must reapply to the pro-
gram and must meet the minimum (unweighted) grade point
average of 2.5 on a 4.0 scale.

Credits

One (1) three semester credit hour postsecondary/college level
course shall equal one (1) high school Carnegie credit in the
same or related subject at the secondary level. Partial credit
agreements shall be developed between the college and the
LEA based on additional instructional or lab time.

Exceptions may be made to requirements 1 and 2 above for
students documented as gifted and talented according to the
standards included in the State Plan of Exceptional Children
and Youth.

Adherence to College Policies and Requirements
The Dual Enrollment for Dual Credit program shall operate

on the College schedule, which may vary greatly from the LEA
schedule. Students must follow the College schedule for Dual

Enrollment for Dual Credit courses. The College is not respon-
sible for the supervision of Dual Enrollment for Dual Credit
students during non-class times or periods of absence.

Students must adhere to all College policies and requirements
including, but not limited to, those outlined in course syllabi,
the academic calendar, the catalog, and the Student Code of
Conduct. The College reserves the right to refuse re-admission
to any student who violates College policies.

Provisions for Disability Services and Accommodations

Participation in a Dual Enrollment for Dual Credit program
is considered to be a choice on the part of the student. There-
fore, the Individuals with Disabilities Education Act (IDEA)
requirements concerning a Free Appropriate Public Education
(FAPE) do not apply in a postsecondary educational setting.
Furthermore, since requirements under the IDEA do not apply
to the postsecondary level, services described in the Individual
Education Plan (IEP) will not be required for Dual Enrollment
for Dual Credit courses.

The LEA will retain responsibility for providing disability ser-
vices to students at its schools and while in transit between the
LEA and the College. The LEA shall share in the cost and
responsibility of providing disability services to students with
qualified disabilities, as follows: To the extent that accommo-
dations are required in a postsecondary setting and not other-
wise provided by the LEA, the College will provide disability
services to students while on its campuses. The College and
the LEA will address the provision of extraordinary disability
accommodation services on a case-by-case basis.

The College will comply with Section 504 of the Rehabilita-
tion Act and the Americans with Disabilities Act (ADA) which
guarantees that “no qualified individual with a disability may
be excluded from participation in, denied benefits of, or oth-
erwise be subjected to discrimination if otherwise qualified”.
Students with disabilities who meet the prerequisites for the
College courses may be provided reasonable accommodations
that allow equal access.

It is the student’s responsibility to disclose and provide current
documentation of his or her disability to the appropriate Col-
lege official. Decisions regarding accommodations provided in
College courses will be made by the College upon submission
of appropriate disability documentation. The College will not
provide modifications to change the course content or perfor-
mance expectations that would substantially alter the essential
functions or physical demands of the course. Some accommo-
dations available at the high school may not be provided by
the College.

Financial Responsibility

Students in Dual Enrollment for Dual Credit courses are re-
sponsible for the cost of tuition, fees, textbooks, and materials
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and supplies as required by the College, unless covered by alter-
native funding sources.

Students who fail to pay tuition and fees by the end of the Col-
lege drop/add period will not be considered enrolled and will
be automatically dropped from course rolls. The LEA will be
notified of such action.

For additional information: dualenrollment@jeffersonstate.
edu.

Audit Students

Auditors are students who register for credit courses on a
non-credit basis. Auditors will under no circumstances receive
credits applicable to degree requirements. Tuition and fees for
courses audited are the same as those for courses taken for
credit. Students may not change from “Credit” to “Audit” or
“Audit” to “Credit” after the Schedule Adjustment period.

For additional information, contact Jefferson State’s Enroll-
ment Services at (205) 856-7704.

Admission Requirements for Allied Health Programs

Program Requirements

Since students who are enrolled in Nursing or Allied Health
Programs have increased responsibilities due to their direct
contact with patients in health care settings, certain additional
standards for admission and progression through these curri-
cula, as well as regular college admission and progression stan-
dards, are required. For a complete discussion of criteria for
admission and progression through each of the programs of-
fered, see the discussions on the following pages. Listed below
are general requirements and standards that apply to all Nurs-
ing and Allied Health Programs.

1. Admission to the college does not guarantee admission
to Nursing and Allied Health Programs. Advisors are
available to direct students toward studies or proce-
dures that may improve eligibility for admission to a
program.

2. Students must have a grade point average of 2.5 (4.0
point scale) on prerequisite general education courses
used for admission (ENG 101, math elective either
MTH 116 or 100 and science elective BIO 103 or 201
or CHM 104)for admission to the CLT program. , .
GPA must be a 2.5 or higher from most recent 24 cred-
it hours. A grade point average of 2.50 on prerequisite
general education courses in the Physical Therapist
Assistant Program is also required for admission to the
PTA program. Students must maintain a grade-point
average of 2.00 (4.00 scale) on all college credit and
on Jefferson State credit to maintain progress in these

programs. Programs require at least a grade of “C” in
each course in the prescribed curriculum.

Since students have direct contact with patients and
other health care workers in affiliated health care
agencies, they are expected to have and maintain a
satisfactory level of health, which includes freedom
from chemical dependency and communicable diseases.
Students must also be able to fully participate in the
approved program of classroom studies and campus
and clinical laboratory learning experiences and re-
sponsibilities. Nursing and Allied Health Programs re-
quire proof of a satisfactory level of health, and prior
to or following admission, may request that the student
demonstrate physical abilities to perform campus or
clinical laboratory procedures or skills safely, effective-
ly and without potential endangerment to the student,
faculty, patients, or other health care workers. If a stu-
dent’s level of health is unsatisfactory, or if the student
is unable to demonstrate physical abilities to perform
campus or clinical laboratory procedures or skills
safely, effectively, and without potential endangerment,
the student may be denied admission or progression in
a division program. The Center Professional, Career
and Technical Education and their programs will make
final determinations regarding an applicant’s eligibil-
ity for participation in program activities. Information
on technical performance standards for Nursing and
Allied Health Programs is outlined in the program
discussions in the next section.

Certain dress codes, insurance requirements, and codes
of conduct must be met by students in Nursing and
Allied Health Programs. These requirements will be ex-
plained to students upon entry into a specific program.
Due to the limited number of spaces available within
Nursing and Allied Health courses and in clinical areas
at affiliated health care agencies, programs reserve

the right to give registration preference to students in
regular progression. Students who withdraw from a
program or whose progression through a curriculum is
interrupted are considered to be “out of progression.”
These students must reapply to have eligibility for
readmission evaluated. Any changes in the program’s
curriculum, policies, or procedures will be applicable if
the student is readmitted. Readmission of out of pro-
gression students is not guaranteed. Alterations in the
sequence of a curriculum for students who are out of
progression or are in regular progression must be ap-
proved by the program in which the student is enrolled.
Students in Nursing and Allied Health Programs are
required to participate in off-campus clinical experi-
ences at affiliated health care agencies. Students must
provide their own transportation to clinical sites and,
when required, pay associated housing costs.
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7. During clinical experiences in affiliated health care
agencies students must abide by the same regulations
and policies as employees of those agencies. These reg-
ulations and policies, which include requirements for
pre-clinical and/or random drug and alcohol screening
and background screening, are in addition to those of
Jefferson State and its individual programs of study.

Progression Requirements

In order to successfully progress through and complete Nurs-
ing or Allied Health Programs, the student must fulfill all of the
following requirements:

1. Progress through all required general education courses
in the program curriculum, including prerequisites
and corequisites, in a sequence approved by program
faculty.

2. Progress through all required major courses, including
prerequisites and corequisites, in a sequence specified
by program faculty.

3. Attain grades of “C” or above in each of the required
major and general education courses in the curriculum
without repeated withdrawals, audits, or failures.

4.  Maintain a grade-point average of 2.00 or above (4.00
scale) on all Jefferson State credit. Radiology requires a
2.5 minimum grade point average.

5. Refrain from conduct that violates the College’s Aca-
demic Honesty Code, the Code of Student Conduct,
and the Drug and Alcohol Free Campus Policy.

6. Refrain from conduct that violates policies of the
appropriate licensing or credentialing body and that
which leads to a major breach in safety, confidentiality,
legality, or accountability.

7. Maintain current health and student liability insurance.

8. Submit required medical forms by the required date.

9. Maintain a satisfactory level of health, including free-
dom from chemical dependency.

Nursing or Allied Health students who fail to comply with the
above listed requirements may be “out of progression” (tempo-
rary suspension) or dismissed from the program. In order to be
considered for readmission, out of progression students must
have their eligibility for readmission evaluated by program fac-
ulty. Readmission is based on space available, academic record,
health status, successful completion of required courses, and
compliance with college and professional codes of conduct, and
cannot be guaranteed. Any changes in the curriculum or pro-
gram policies and procedures are applicable to any readmitted
student and remediation or skills validation may be required.

Licensure and Registration

Students who meet college and program graduation require-
ments and requirements of certifying agencies are eligible to
take the licensing, registry, or certification examination in their
field of study. According to legal statutes and regulations, ap-

plications for licensure, registry, or registration may be denied
if a person has been convicted of a felony, has been convicted
of any violation relating to controlled substances, is chemically
dependent or mentally incompetent, or for other reasons au-
thorized by law or regulations. More detailed information is
available from program coordinators.

Transfer of Credits

Students who have been enrolled in Nursing and Allied Health
Programs in two-year or four-year colleges and wish to trans-
fer into one of these programs at Jefferson State are evaluated
on an individual basis by each program. Transfer students are
required to meet the same admission and progression require-
ments as regularly enrolled students. Transfer students should
consult the appropriate program director for information or
guidelines regarding transfer.

Graduates of Jefferson State’s Nursing and Allied Health Pro-
grams earn credits that are transferable to four-year colleges
or universities. Although these programs are designed to be
terminal degrees which prepare graduates to become creden-
tialed in a specialized field of study, all these programs provide
a foundation for further study in the field. Four-year colleges
and universities determine which credits will be transferred
from two-year programs. Advisors are available to assist stu-
dents who plan to continue their education after graduation.
Students should print an articulation guide, which may be ac-
cessed from our web site at www.jeffersonstate.edu. Click on
the STARS icon and follow the directions. Students should also
consult their chosen four-year college or university about spe-
cific four-year degree requirements and transfer of credits.

Academic Forfeit

Students applying for admission to Nursing and Allied Health
Programs may request implementation of the Health-Relat-
ed Programs Academic Forfeit Policy applicable for transfer
credit. A student may request, in writing, to the appropriate
program coordinator to declare academic forfeiture on course-
work taken at other regionally accredited post secondary insti-
tutions under the following conditions:

1. If fewer than three (3) calendar years have elapsed
since the term for which the student wishes to declare
forfeiture, the student may declare academic forfei-
ture on all course work taken at another regionally
or Council on Occupational Education accredited
post-secondary institution during one term provided
the student has taken a minimum of 18 semester credit
hours of coursework at any regionally accredited
postsecondary institution since the forfeiture term
occurred. All coursework taken, even hours completed
satisfactorily, during the term for which academic
forfeit is declared will be disregarded when calculating
the cumulative grade point average for admission to
health-related programs.

Jefferson State Community College 2017-2018



29

2. If three (3) or more calendar years have elapsed since
the most recent term for which the student wishes to
declare forfeiture, the student may declare academic
forfeiture on all coursework taken at other regionally
or Council on Occupational Education accredited
post-secondary institution during 1-3 terms provided
the student has taken a minimum of 18 semester credit
hours of coursework at any regionally accredited
postsecondary institutions since the forfeiture term
occurred. All coursework taken, even hours completed
satisfactorily, during the terms for which academic
forfeit is declared will be disregarded when calculating
the cumulative grade point average for admission to
health-related programs.

Implementation Guidelines

1. A student who enrolled at the college Fall Term 1994,
or any subsequent term, is eligible for academic forfeit
provided the student has taken a minimum of 18
semester credit hours of coursework at any region-
ally or Council on Occupational Education accredited
postsecondary institutions since the forfeit term(s)
occurred.

2. Forfeiture may be applied to credit earned at region-
ally or Council on Occupational Education accred-
ited postsecondary institution provided the student
has taken a minimum of 18 semester credit hours of
coursework since the forfeiture term(s) occurred.

3. A student may apply to the Center for Professional,
Career and Technical Education for academic for-
feiture and to the College for academic bankruptcy.
However, no more than a total of three (3) terms of
coursework, whether Jefferson State or transfer credit,
may be disregarded to affect GPA for the purpose of
application to these programs.

4. Current enrollment is not required to apply for aca-
demic forfeiture.

5.  Equivalent transfer credit forfeited with this policy is
not deleted from the student’s official academic record.
However, no courses disregarded may fulfill degree
requirements for health-related programs

Application Procedures

Students Entering College for the First Time

1. Applicants must complete an application form online
at www.jeffersonstate.edu. Applicants should submit
their applications, as early as possible, prior to the
semester in which they plan to enroll.

Transfer Students

1. Transfer applicants must complete an application form
available in Enrollment Services at one of our locations
or online at www.jeffersonstate.edu. Applicants should
submit their application no later than two weeks prior
to the semester in which they plan to enroll.

An official transcript must be mailed from the sending insti-
tution directly to Jefferson State. Transcripts delivered by stu-
dents will not be considered official.

Transient Students

1. Transient students must complete an application form
available in Enrollment Services at one of our locations
or online at www.jeffersonstate.edu. Applicants should
submit their application no later than two weeks prior
to the semester in which they plan to enroll.

Former Students Applying for Readmission

*Note: Applicants previously admitted for a specific term, who
did not attend, will be required to complete a new application form
for admissions.

Former students who have not been in attendance for three or
more consecutive terms will be required to complete a new ap-
plication form. If these students have attended other duly ac-
credited postsecondary institutions during this period, official
transcripts must be sent to Enrollment Services.

Workforce Education Courses

Information about community and corporate education cours-
es may be secured from the Center for Workforce Education at
(205) 856-7710.

Credit for Non-Traditional and Prior
Learning Assessment (PLA) Credit

Prior Learning Assessment (PLA) is a means for a student to
receive college level credit for learning that took place in a non-
traditional learning environment, such as on-the-job training,
military training, professional development seminars, volun-
teerism, and experience in-field. PLA relies heavily on align-
ing learning gained through experience with outcomes found
in traditional courses of higher education.

A maximum of 25% of non-traditional credit may be awarded
and applied toward graduation. Non-traditional credit is not
posted to the student’s transcript until the student is enrolled.
Non-traditional credit may not count toward the 25% of JSCC
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work needed to satisfy residency for graduation. Students may
not earn credit, through non-traditional academic work, for
any course in which a grade has previously been received.

PLA applies only to non-academic transfer courses. Credit
awarded through nontraditional means for academic transfer
courses may be awarded by examination or nationally recog-
nized guidelines (AP, CLEP, ACT/PEP, DSST, Challenge Ex-
ams, ACE PONSI/CREDIT, ACE/MILITARY) or through
other statewide programs identified by the Alabama Commu-
nity College System office.

Applicants must have their test scores sent directly to Enroll-
ment Services from the appropriate testing agency.

Acceptance of non-traditional academic work by Jefferson
State does not guarantee that other institutions will accept
such work. This determination will be made by the respective
transfer institution.

Jefferson State considers credit for Non-Traditional Academic
Work as transfer work and a grade of “TS” (Satisfactory) will
be assigned for the course.

For a complete process and how students must apply for PLA
credit, visit the school’s website at http://www.jeffersonstate.
edu/prior-learning-assessment/. For questions and more infor-
mation about Prior Learning Assessment, contact James Bux-
ton at 205-856-7757.

College-Level Examination Program (CLEP)

Jefferson State awards credit for CLEP Subject Examinations
with a minimum score of 50 or higher earned on each exam. (A
score of 54 or higher is required on the Spanish, Level 2 CLEP
test.) Students may receive CLEP credit instead of enrolling
in the equivalent course by submitting official CLEP scores to
Enrollment Services for evaluation. Approved subject examina-
tions and their Jefferson State equivalents are:

Semester

Subject JSCC Hours

Examination Equivalent Awarded
A